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Chairman: Cllr Derek Law 
Clerk: Amy Rudderham  

Tel: 01954 261027  
clerk@willinghamparishcouncil.gov.uk 
www. willinghamparishcouncil.gov.uk 

 
 

NOTICE IS HEREBY GIVEN of an ordinary meeting of Willingham Parish Council to 
be held on Wednesday 5th August 2026 at 7.30 pm.at the Octagon, St Mary and All Saints 

Church, Willingham 
 

ALL COUNCILLORS ARE HEREBY SUMMONED TO ATTEND. 
The Public and Press are invited to address the Council under Item 120/26 

 

 
Amy Rudderham - Parish Council Clerk – 29th July 2026 

 

 
 
118/26  Apologies for absence  
 
119/26   Declarations of interest 
 
120/26   Public forum (maximum 3 minutes per person, with an overall limit of 15 

minutes) All parishioners wishing to speak, must make their name known to 
the Clerk prior to the commencement of the meeting. Maximum of five people 
to speak. Large groups must decide on a spokesperson representative. 
(Please see important note above) 

 
121/26   To receive and ratify minutes from the Council meeting held on the 

Wednesday 1st July 2026 
 
122/26 To receive and consider any matters arising from the meeting held on 

Wednesday 1st July, not covered elsewhere in this agenda 
 
123/26   To receive and consider County Council report and any other reports and 

communications not covered elsewhere on this agenda including:  
 

124/26   To receive and consider District Council reports and any other reports and 
communications not covered elsewhere on this agenda, including: 

 
125/26   Chair’s report including:  

- To receive and consider the report received from Connections regarding the 
Youth Trust  

- To receive and consider information from R Mason regarding flooding issues 
- To receive and consider information from Brice Aggregates regarding a small 

change to the existing traffic routing agreement for Needingworth Quarry. 
 

126/26   To receive from the following Committees: reports from lead councillors, note 
any delegated decisions taken, and make any recommendations. 

 
a. F&GP Committee – updates and actions to be taken, including: 

- To receive information relating to the Civility and Respect Pledge and consider 
any actions 

- To receive and consider the draft Grass Cutting Tender document 
- To receive and consider the draft Cleaning Tender document  
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- To receive and consider the proposal regarding future matters arising agenda 
item 

- To receive and consider information relating to the renaming of the Finance and 
General Purpose Committee  

- To receive information relating to the limit of term roles and consider any actions  
- To receive and consider information regarding item 5.15 of the Financial 

Regulations  
- To receive and consider the draft Tree Survey specification and consider any 

actions 
- To receive and consider Grant Application request received from Willingham 

Library 
- To receive and consider GDPR Risk Assessment  
- To receive and consider WAG routine volunteer tasks Risk Assessment  

 
b. Planning Committee – updates and actions to be taken, including: 

- To receive the Minutes of the meeting held on 2nd July 2026 and 21st July 2026, 
and consider any actions 
 

c. Halls – Updates and actions to be taken, including: 
- To receive and consider an update on the current condition of the Public Hall and 

the bookings of regular users  
- To receive and consider information regarding the removal of the staging from 

the Ploughman Hall  
- To receive and consider information regarding the relocation of the emergency 

plan 
- To receive an update on the insurance claim regarding the damage caused at 

the Public Hall 
 

d. Cemetery – updates and actions to be taken, including: 
 
 

e. Green & Boundaries – updates and actions to be taken, including: 
- To receive and consider the formal request from Willingham Action Group, 

regarding the water source at the Wildlife Meadow  
- To receive and consider the costings for the provision and installation of a bench 

at the Wildlife Meadow  
- To receive and consider the Risk Assessment for the Pond sited at the Wildlife 

Meadow  
- To receive and consider the request from WAG for the purchase of replacement 

trees  
- To receive and consider the quotation for installation of the replacement camera 

at the Wildlife Meadow 
 

f. Leisure & Amenities – updates and actions to be taken, including: 
- To receive and consider the quotations for works to be carried out on the QEII 

playing field, following the recent ROSPA inspection  
- To receive and consider the quotation for a Habitat Monitoring and Maintenance 

Plan (HMMP) for the MUGA  
- To receive and consider the quotations for the removal of the bench on the QEII 

Playing Field, following vandalism 
 

127/26   To receive and consider the Quarterly Budget Statement  
 
128/26 To receive and ratify monthly accounts for payment. 
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  (see attached list) 
 
129/26    Police update including: 
 
130/26   To receive an update on HCVs and traffic/Highways issues and ratify any 

actions including: 
- To receive and consider an update regarding Traffic Calming measures on Earith 

Road  
- To receive and consider Risk Assessment for Speedwatch Volunteers  
- To receive and consider the purchase of four Lipo Battery Safe Bags 

 
 

131/26   Environment and Sustainability update including:  
 
132/26   Items for future meetings 
 
133/26   Date of next meeting 
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Payments made in advance of the Meeting (Payments)      
ID  Paid Date  Method  Company  Description Cost 

Area NET       
(£) 

VAT     
(£) 

TOTAL     
(£) 

171 31.05.2026 DD Unity Trust Bank  Monthly Charge  F&GP 14.50 0.00 14.50 
176 01.06.2026 DD Scribe Monthly Charge  F&GP 75.00 15.00 90.00 
177 01.06.2026 DD SCDC Business Rates  CEM 77.00 0.00 77.00 

179 01.06.2026 DD SCDC Business Rates  HALLS 553.00 0.00 553.00 
180 01.06.2026 DD SCDC Business Rates  L&A 212.00 0.00 212.00 
181 01.06.2026 DD SCDC Business Rates  HALLS 190.00 0.00 190.00 
182 01.06.2026 DD SCDC Waste Collection  HALLS 118.03 0.00 118.03 
178 01.06.2026 DD SCDC Waste Collection  CEM 51.07 0.00 51.07 

183 10.07.2026 DD British Gas  Monthly Charge  L&A 91.79 4.59 96.38 
184 14.07.2026 BACs A Rashid Dposit Return HALLS 26.46 5.29 31.75 
185 14.07.2026 BACs Willingham Action 

Group 
Grant Payment  F&GP 100.00 0.00 100.00 

186 14.07.2026 BACs M Barrett Deposit Return HALLS 83.33 16.67 100.00 
187 15.07.2026 BACs BT  Monthly Charge  F&GP 121.27 24.23 145.40 

203 24.07.2026 DD Nest 
Pension 
Contributions F&GP 213.57 0.00 213.57 

204 24.07.2026 DD HMRC PAYE F&GP 1,722.41 0.00 1,722.41 
205 
- 
208 

24.07.2026 BACs Staff Salaries  F&GP 4,139.28 0.00 4,139.28 

196 29.07.2026 BACs Valda Energy  Street Lighting  F&GP 36.39 1.82 38.21 
197 29.07.2026 BACs British Gas  Monthly Charge  L&A 36.95 1.98 41.63 
198 29.07.2026 BACs British Gas  Monthly Charge HALLS 183.75 9.19 192.94 
199 29.07.2026 BACs British Gas  Monthly Charge  HALLS 40.70 2.04 42.74 
200 29.07.2026 BACs British Gas  Montly Charge  G&B 31.28 1.56 32.84          

Payments to be made following the Meeting (Payments) 
    

ID Paid Date Method Company Description Cost 
Area 

NET        
(£) 

VAT       
(£) 

TOTAL      
(£) 

188 06.08.2026 BACs ACA Heating and 
Plumbing  

Ploughman Hall  HALLS 41.50 8.30 49.80 

189 06.08.2026 BACs Cromwell Fire  Pavilion Extinguisher 
Service  

L&A 109.81 21.97 131.78 

190 06.08.2026 BACs Cromwell Fire  Ploughman Hall 
Extinguisher Service 

HALLS 184.97 36.98 221.95 

191 06.08.2026 BACs Cromwell Fire  Public Hall 
Extinguisher Service  

HALLS 109.66 21.93 131.59 

192 06.08.2026 BACs MC Garden 
Maintenance  

Grounds 
Maintenance  

F&GP 1570..00 314.00 1,884.00 

193 06.08.2026 BACs Sanctuary  Community Lifelines F&GP 231.00 46.20 277.20 
194 06.08.2026 BACs SCDC Election Costs  F&GP 225.00 0.00 225.00 
195 06.08.2026 BACs Suds and Bubbles  Cleaning  L&A 241.00 0.00 241.00      

HALLS  933.00 0.00 933.00      
TOTAL 1,174.00 0.00 1,174.00 

201 06.08.2026 BACs 5 Folds Admin Hire of the Octagon F&FP 48.00 0.00 48.00 
202 06.08.2026 BACs HMK Supplies Ltd Toilet Roll  HALLS  15.50 3.10 18.60      

L&A 15.50 3.10 18.60      
TOTAL 31.00 6.20 37.20 

209 06.08.2026 BACs  Suds and Bubbles  Cleaning  L&A  241.00 0.00 241.00 
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HALLS 733.00 0.00 733.00      
TOTAL 974.00 0.00 974.00 

225 06.08.2026 BACs Konica Minolta  Quarterly Hire 
Charge 

F&GP 102.36 20.47 122.83 

226 06.08.2026 BACs Konica Minolta  Ink Charges  F&GP 254.40 50.28 301.68 
227 06.08.2026 BACs Lawncare Company Cricket Ground  L&A 52.00 0.00 52.00 
228 06.08.2026 BACs Oliver Gawthroup 

Agricultural 
Contractor  

Installation of bench 
at Village Green  

G&B 250.00 50.00 300.00 

229 06.08.2026 BACs Oliver Gawthroup 
Agricultural 
Contractor  

Grass cutting & 
maintenance 

G&B 892.00 178.40 1070.40 

Income received ahead of the meeting       
ID Paid Date  Method Company Description  Cost 

Area Net        
(£) 

VAT      
(£) 

TOTAL      
(£) 

67 20.07.2026 BACs Jill Bridger School of 
Dance  

Ploughman Hall Hire  HALLS 256.67 51.33 308.00 

63 
08.07.2026 BACs 

Willingham 
Badminton Ploughman Hall Hire  HALLS 114.58 22.92 137.50 

65 02.06.2026 BACs P and L Hoayun  Ploughman Hall Hire  HALLS 55.00 11.00 66.00 

64 03.06.2026 BACs 
1st Willingham 
Scouts  Public Hall Hire  HALLS 236.50 0.00 236.50 

62 08.07.2026 BACs Stretch and Tone  Ploughman Hall Hire  HALLS 56.25 11.25 67.50 
66 14.07.2026 BACs Willingham Funeral 

Service  
Cemetery - 
Additional Inscription  

CEM 50.00 0.00 50.00 

75 22.07.2026 BACs Connections Bus 
Project  

Ploughman Hall and 
Side Hall Hire  

HALLS  330.00 66.00 396.00 

76 09.07.2026 BACs Lloyds Bank Bank Interest  F&GP 360.75 0.00 360.75 
77 09.07.2026 BACs HMRC  VAT Return  F&GP 486.65 0.00 486.65 

         
Charge Card Statement Transactions       
ID Paid Date Method Company Description Cost 

Area Net          
(£) 

VAT        
(£)  

TOTAL       
(£)  

210 20.07.2026 BACs Amazon Security Camera G&B 93.74 18.75 112.49 
211 20.07.2026 BACs Amazon Frist Aid Supplies  F&GP 6.66 1.33 7.99 
212 20.07.2026 BACs Amazon First Aid Supplies  F&GP 15.00 3.00 17.98 
213 20.07.2026 BACs Amazon First Aid Supplies  F&GP 31.21 6.24 37.45 
214 20.07.2026 BACs Adobe Monthly Charge  F&GP 16.64 3.33 19.97 
215 20.07.2026 BACs Amazon Frist Aid Supplies  F&GP 3.32 0.66 3.98 
216 20.07.2026 BACs Post Office  Stams F&GP 14.40 0.00 14.40 
217 20.07.2026 BACs Interflora Flowers  F&GP 38.04 7.61 45.65 
218 20.07.2026 BACs Jet Pack  Monthly Subscription F&GP 2.80 0.56 3.36 
219 20.07.2026 BACs Giff Gaff  Monthly Subscription G&B 6.67 1.33 8.00 
220 20.07.2026 BACs Amazon Paper (Stationery) F&GP 28.30 5.66 33.96 
221 20.07.2026 BACs Amazon BluTak (Stationery) F&GP 5.82 1.16 6.98 
222 20.07.2026 BACs 34SP Monthly Subscription F&GP 9.96 1.99 11.95 
223 20.07.2026 BACs Lebara  Monthly Subscription G&B 4.17 0.83 5.00 
224 20.07.2026 BACs Amazon Hand Soap  L&A 2.12 0.43 2.55 

    Hand Soap  HALLS 2.12 0.43 2.55 

    Calculator F&GP 4.73 0.95 5.68 

     TOTAL 8.97 1.81 10.78 
 





Action: Clerk 
 
107/26  To deal with matters arising from the meeting on 3rd June not covered  

elsewhere on the agenda. 
None raised.   
 
108/26  To receive and consider County Council report and any other reports and 

communications not covered elsewhere on this agenda including:  
Report had been previously circulated to the Council and tabled at the meeting.   No questions 
were raised by the Parish Council.   

 
109/26  To receive and consider District Council reports and any other reports and 

communications not covered elsewhere on this agenda, including: 
Report had been previously circulated to the Council and tabled at the meeting.  Councillor 
Hutchcraft drew the Community Pantry Grant to the attention of the WAG representative, as 
something to explore for the Community Larder.   
 
Councillor Hutchcraft also emphasised the recent action taken by South Cambridgeshire 
District Council regarding the Smithy Fen traveller site in Cottenham.  Councillor Hutchcraft 
confirmed that South Cambridgeshire District Council were committed to ensuring traveller 
sites in South Cambridgeshire were compliant.   
 
110/26  Chair’s report including:  
Councillor Law noted correspondence received by Councillor Harris regarding the AGM for the 
bus users group.  Councillor Harris had confirmed he could not attend the meeting to be held 
on Saturday 11th July 2026. Councillor Hales confirme  he would attend the meeting on behalf 
of the Parish Council and noted that he was on the maili g group and had received the 
notification himself.   

Action: Councillor Hales 
 
To receive an update from flooding expe t 
Correspondence had been received and circulated from R Mason regarding flooding.  
Unfortunately, Mr Mason could not a end the July or August Parish Council meetings but was 
in the process of putting together  rep rt to be provided for the August meeting.   

Action: R Mason 
 
To receive correspondence f om Ely Foodbank  
Correspondence had been circulated ahead of the meeting and was noted by the Council.   
 
To receive correspondence from Over Day Centre  
Correspondence had been circulated ahead of the meeting and was noted by the Council.   

 
111/26  To receive from the following Committees: reports from lead councillors, note 

any delegated decisions taken, and make any recommendations. 
 

a. F&GP Committee – updates and actions to be taken, including: 
 
To receive and consider Grant Application request received from Willingham Action 
Group (WAG) 
Correspondence had been circulated ahead of the meeting.  Councillor Law noted that 
there was only £300.00 left in the budget, although the Council could resolve to take 
funds from elsewhere within its budget.  Councillor Law also confirmed the Finance 
Officer had expressed concern with issuing funds to a group for its potential use, as 
the Parish Council should be taking relevant steps to protect the public money it is 
responsible for.  Councillor Law proposed a Grant of £100.00 be awarded from the 
Grants budget.  This was seconded by Councillor Philips and resolved unanimously.   
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Councillor Law encouraged WAG to re-apply for further financial assistance for the 
Community Larder, should the need arise.    

Action: RFO 
 
 
To receive an update from the Finance Officer regarding the deficit with Sanctuary  
Councillor Law confirmed following a long period of liaising with Sanctuary, the 
Responsible Finance Officer (RFO) confirmed the amount that Sanctuary had reported 
as a deficit had been written off.  Therefore, going forward, Sanctuary would continue 
to invoice the Council and payment would not be taken via Direct Debit.  Councillor 
Law thanked the RFO for all her work in getting this matter resolved.   

Action: RFO 
 

b. Planning Committee – updates and actions to be taken, including: 
 
To receive the Minutes of the meeting held on 23rd June 2026, and consider any 
actions 
Minutes of the meeting had been previously circulated and no queries were raised.  
Councillor Harris confirmed a further meeting was du  to take place on 2nd July 2026.  
Councillor Harris also thanked Councillor Hutchcraft or his hard work as a District 
Councillor in supporting the Planning Committee with s veral objections towards 
applications before South Cambridgeshire District Counci  in recent weeks 

 
c. Halls – Updates and actions to be taken, in luding: 

 
To receive and consider an update on the current condition of the Public Hall and 
consider the implications of future booking   
Information had been circulated ahead o  the meeting.  Councillor Wilkinson clarified 
the current position and confirmed the office had not yet received a definitive response 
from the insurance company but had an wered all queries that had been raised.   
 
Councillor Wilkinson proposed the following actions be taken:-  
1. The Council requests the offi e to issue formal notice to all regular users with 

immediate ef ect as of 1s  July 2026, cancelling all bookings at the Public Hall 
2. The Council allow the re ular users of the Public Hall to use either the Pavilion or the 

Side Hall for the remai der of bookings until the end of the current academic year 
(2025/26).   

3. The Council no longer accepts any future bookings of any kind, for the Public Hall  
4. No-one, other than members of the Parish Council, Parish Council Staff or 

contractors, are to enter the Public Hall.   
5. The Council requests all keys held by regular users are returned to the Parish Council 

Office immediately.   
6. Regular users make an appointment to enter the hall at a mutually convenient time 

with either the Parish Council Office or a Parish Councillor in order to remove any 
belongings stored within the Public Hall.   

These proposals were seconded by Councillor Hutchcraft and resolved unanimously.   
Action: Clerk 

 
Councillor Hutchcraft confirmed that he had liaised with a specific housing team at 
SCDC, who had confirmed as the building was not a listed building, there was very little 
they could do.  The office were requested to find fencing for the front of the building as 
soon as possible, in order to protect any pedestrians in the area.   

Action: Clerk 
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d. Cemetery – updates and actions to be taken, including: 

A report had been circulated ahead of the meeting.  Councillor Hales provided an 
update that the tree in the Cemetery was dead and for safety reasons, needed to be 
removed as soon as possible.  Under Financial Regulations, Councillor Hales in 
conjunction with the Chair had authorised for ATLAS to carry out the works as soon as 
possible.   
 

e. Green & Boundaries – updates and actions to be taken, including: 
A report had been circulated ahead of the meeting.  Councillor Watson re-iterated the 
tap works at the Community Orchard had been completed and a quotation had been 
received for a bench at Meadow Road, of £2,006.00.   
 
To receive and consider request from Willingham Action Group (WAG) regarding an 
Orchard Walk on 13th September 2026  
Correspondence had been circulated ahead of the Meeting.  Councillor Watson 
proposed that providing WAG provided all information required by the office ahead of 
the scheduled walk, the Council should grant permission for the use of its land.  This 
was seconded by Councillor Ramsden and resolved unanimously.   

Action: Clerk 
 

f. Leisure & Amenities – updates and actions to be taken, including: 
A report had been circulated ahead of the me ting.   
 
To receive and consider the MUGA Tender Doc ment together with the Scope of Work 
and Specifications received from Sports and P ay consulting  
Documentation had been circulated ahead of the meeting.   
Councillor Philips proposed the Tender Do ment together with the Scope of Work 
and Specifications, be accepted.  This was seconded by Councillor Wilkinson and 
resolved unanimously.   

Action: Clerk 
 
To receive and consider the ccident/injury record sheet for the Pavilion/Recreation 
Ground dated 25 04.2026 
Documentation had been c rculated ahead of the meeting.  The accident report was 
noted by the Council.   

Action: Clerk 
 
To receive an update on the damaged picnic bench located at the QEII and consider 
future actions   
Councillor Phillips proposed the Council allow funds of up to £750.00 be taken from 
reserves, in order for the bench to be removed and the site to be made safe.  This was 
seconded by Councillor Wilkinson and resolved unanimously.   

Action: Clerk 
 

112/26  To receive and ratify monthly accounts for payment. 
    (see attached list) 

Councillor Harris proposed the payments be made as listed, seconded by Councillor Ramsden 
and resolved unanimously.   

Action: RFO 
 

113/26    Police update including: 
Councillor Hutchcraft confirmed that an arrest had been made following reports of anti-social 
motor bike riding in the village.  Councillor Hutchcraft further reported that the office had been 
notified of an incident at the Pavilion and were working alongside the Police to assist with their 
investigation.   
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114/26   To receive an update on HCVs and traffic/Highways issues and ratify any 

actions including: 
 
Councillor Harris updated the Council to confirm he was still liaising with the family of the late 
David McCandless regarding the Data Loggers.   
 
Councillor Harris confirmed that he had that day received correspondence regarding the latest 
LHI bid for a raised crossing on the Hight Street.  Councillor Harris was liaising with Highways 
and an indicative figure for a raised crossing had been previously published at around 
£30,000.00 but the initial pricing for the proposal, although smaller than that referred to in the 
published indicative figure, had been noted to be £60,000.00.   

Action: Councillor Harris 
 
To receive and consider the proposed Traffic Calming for Earith Road  
Documentation had been circulated ahead of the meeting.  Councillor Harris clarified the 
funding for this project was S106 money that had not been used on traffic calming on Rampton 
Road.  Councillor Harris will attend the meeting on behalf of the Council and revert to the 
Council at a later date.   

Action: Councillor Harris 
 

To receive and consider the proposal to add Speed Watch volu teers to the Parish Council’s 
insurance for the purpose of changing SID batteries  
Correspondence had been circulated ahead of the meeting.  Councillor Harris proposed the 
Speed Watch volunteers be added to the Parish Council’s insurance for the purpose of 
changing the batteries.  This was seconded by Counc or Phillips and resolved unanimously.   

Action: Clerk 
 

115/26   Environment and Sustainability update including:  
Councillor McKee provided an update th t unfo tunately, due to a fire at the depot, the pink bin 
would be delayed.   
 
116/26   Items for future m tings 
Wildlife Meadow water supply 
Public Hall  
Traffic Calming on Earith Road    
 
117/26   Date of next meeting 
Wednesday 5th August 2026 
 
Meeting closed at 20.53   
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Payments made in advance of the Meeting (Payments)      
ID  Paid Date  Method  Company  Description Cost 

Area NET       
(£) 

VAT     
(£) 

TOTAL     
(£) 

121 31.05.2026 DD Unity Trust Bank  Monthly Charge  F&GP 16.90 0.00 16.90 
122 01.06.2026 DD Scribe Monthly Charge  F&GP 75.00 15.00 90.00 
123 01.06.2026 DD SCDC Business Rates  CEM 77.00 0.00 77.00 

124 01.06.2026 DD SCDC Business Rates  HALLS 553.00 0.00 553.00 
125 01.06.2026 DD SCDC Business Rates  L&A 212.00 0.00 212.00 
126 01.06.2026 DD SCDC Business Rates  HALLS 190.00 0.00 190.00 
127 01.06.2026 DD SCDC Waste Collection  HALLS 118.03 0.00 118.03 
128 01.06.2026 DD SCDC Waste Collection  CEM 51.07 0.00 51.07 

129 08.06.2026 BACs BT Pavilion Alarm  L&A 153.01 30.60 183.61 
130 08.06.2026 BACs British Gas  Pavilion Electricity  L&A 80.21 4.01 84.22 

131 12.06.2026 BACs Northstowe Muslims  Deposit Return  HALLS 83.33 16.67 100.00 
132 12.06.2026 BACs Ely Foodbank  Grant  F&GP 200.00 0.00 200.00 
133 15.06.2026 BACs BT  Monthly Charge  F&GP 121.15 6.06 127.21 

169 25.06.2026 DD Nest 
Pension 
Contributions F&GP 409.92 0.00 409.92 

168 25.06.2026 DD HMRC PAYE &GP 1,144.30 0.00 1,144.30 
163-
167 

25.06.2026 BACs Staff Salaries  F&GP 6,406.11 0.00 6,406.11 

158 26.06.2026 BACs Valda Energy  Street Ligh ng  F&GP 38.38 1.92 40.30 
159 29.06.2026 BACs British Gas  Monthly Char e  L&A 44.86 2.24 47.10 
160 29.06.2026 BACs British Gas  Monthly Charge HALLS 342.62 68.52 411.14 
161 29.06.2026 BACs British Gas  Mo thly Charge  HALLS 40.51 2.03 42.54 
162 29.06.2026 BACs British Gas  Mon y Cha ge  G&B 32.27 1.61 33.88          

Payments to be made following the Meeting (Paym nts) 
    

ID Paid Date Method Company Descrip on Cost 
Area 

NET        
(£) 

VAT       
(£) 

TOTAL      
(£) 

157 02.07.2026 BACs Cromwell Fire  Provision of new 
Fire Extinguishers 

HALLS 87.66 17.53 105.19 

156 02.07.2026 BACs MC roundcare Ltd  
Grounds 
Maintenance  F&GP 1,655.00 331.00 1,986.00 

155 02.07.2026 BACs ACA H ating nd 
Plumbing  

Repair to pavilion 
toilet  

L&A 49.72 9.94 59.66 

154 02.07.2026 BACs David Ogilvie  Provision and 
delivery of bench for 
Village Green  

S106 - 
High 
Street  

1,673.00 334.60 2,007.60 

153 02.07.2026 BACs The Cambridge 
Sign Company  

Supply and 
installation of 
replacement sign 

G&B  188.00 37.60 225.60 

152 02.07.2026 BACs Briar Security  Ploughman Hall 
Alarm  

HALLS 115.70 23.14 138.84 

151 02.07.2026 BACs CAPALC Training  F&GP 385.00 0.00 385.00 
150 02.07.2026 BACs Sanctuary  Monthly Charge  F&GP 252.00 50.40 302.40 
149 02.07.2026 BACs HMK Supplies  Toilet Rolls  Halls  7.75 4.65 27.90      

L&A 7.75 4.65 27.90      
TOTAL 15.50 9.30 55.80 

148 02.07.2026 BACs Alliance Asbestos Sample - Landing 
Ground  

G&B 125.00 25.00 150.00 

147 02.07.2026 BACs Aztek Services  CCTV call out  HALLS 201.00 40.20 241.20 
146 02.07.2026 BACs Connections  Hall Hire and Youth 

Club 
F&GP 1,648.42 0.00 1,648.42 
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145 02.07.2026 BACs Komplan  QEII Cableway 
replacement  

EST - 
S106 
Belsar's 
Farm 

12,646.07 2,529.21 15,175.21 

144 02.07.2026 BACs 5 Folds Admin  Octagon Hire  F&GP 48.00 0.00 48.00 
170 02.07.2026 BACs Monster Orchard Tap  G&B 330.28 66.06 396.34 
143 02.07.2026 BACs Sports & Play 

Consulting  
MUGA Tender 
Process  

EST - 
S106 
Belsar's 
Farm 

3,500.00 0.00 3,500.00 

 
        

Income received ahead of the meeting       
ID Paid Date  Method Company Description  Cost 

Area Net        
(£) 

VAT      
(£) 

TOTAL      
(£) 

43 02.06.2026 BACs Jill Bridger School 
of Dance  

Ploughman Hall Hire  HALLS 128.33 25.67 154.00 

44 
02.06.2026 BACs 

Willingham 
Badminton Ploughman Hall Hire  HALLS 91.67 18.33 110.00 

45 02.06.2026 BACs P and L Hoayun  Ploughman Hall Hire  HALLS 68.75 13.75 82.50 

46 03.06.2026 BACs 
1st Willingham 
Scouts  Public Hall Hire  HALLS 148.50 0.00 148.50 

47 03.06.2026 BACs Stretch and Tone  Ploughman Hall Hire  HALLS 45.00 9.00 54.00 
48 09.06.2026 BACs Connections Bus  Ploughman Hall Hire  HALLS 288.74 57.76 346.50 
49 09.06.2026 BACs Studio  Fogg Public Hall Hire  HALLS 120.00 0.00 120.00 
50 15.06.2026 BACs F W Cook  Cemetery - 

Interment a d Buria  
Right Purcha e 

CEM 120.00 0.00 120.00 

51 15.06.2026 BACs F W Cook  
Ceme ery - 
Memorial  CEM 70.00 0.00 70.00 

52 15.06.2026 BACs A Rashid  Ploug m n Hall Hire  HALLS 145.83 29.17 175.00 
53 16.06.2026 BACs F W Cook  Interm nt of Ashes 

and Bur l Right  
CEM 200.00 0.00 200.00 

60 09.06.2026 BACs Lloyds Bank B  Interest  F&GP 348.61 0.00 348.61 
59 12.06.2026 BACs HMRC  VAT Return  F&GP 1,054.80 0.00 1,054.80 

         

Charge Card Statement Transac ions       
ID Paid Date Method Co pany Description Cost 

Area Net          
(£) 

VAT        
(£)  

TOTAL       
(£)  

134 22.06.2026 BACs Amazon  Stationery  F&GP 10.93 2.19 13.12 
135 22.06.2026 BACs Amazon  Stationery  F&GP 12.63 2.53 15.16 
136 22.06.2026 BACs Adobe Monthly Subscription F&GP 16.64 3.33 19.97 
137 22.06.2026 BACs Jet Pack  Monthly Subscription F&GP 2.80 0.56 3.36 
138 22.06.2026 BACs Giff Gaff  Monthly Subscription G&B 6.67 1.33 8.00 
139 22.06.2026 BACs 34SP Monthly Subscription F&GP 9.96 1.99 11.95 
140 22.06.2026 BACs Amazon  Hand Soap L&A 2.50 0.50 3.00 

     Halls  7.50 1.50 9.00 

     TOTAL 10.00 2.00 12.00 
141 22.06.2026 BACs Amazon Hand Towels  L&A 3.12 0.62 3.75 

     Halls  9.38 1.88 11.25 

     TOTAL 12.50 2.50 15.00 
142 22.06.2026 BACs Lebara Monthly 

Subscription G&B 4.17 0.83 5.00 
 

DRAFT





























From: Cllr Law
To: clerk@willinghamparishcouncil.gov.uk
Cc: James Hutchcraft; Clerk
Subject: Re: Proposed Minor Amendment to the Needingworth Quarry Traffic Routing Agreement
Date: 28 July 2026 12:32:13

I’d be happy just to mention it in Chair’s Report because, as you say, it does not affectvWillingham.

Regards,
-- 
Derek Law, Chair
Willingham Parish Council

On 28 Jul 2026, at 11:59, clerk@willinghamparishcouncil.gov.uk wrote:

Hi Derek and James,
 
We have received the email below from Brice Aggregates about HGV traffic from the Needingworth quarry through to Ely, Soham and Littleport.  It doesn’t
directly affect us (at this time) but I wondered whether you wanted it on the PC Agenda or on the Planning Agenda for discussion.
 
Kind regards,
 
Annika Osborne
Compliance Administrator
Willingham Parish Council
 
01954 261027
 
You have received this email from Willingham Parish Council. The content of this email is confidential may be legally privileged and intended for the recipient specified in message only. It is strictly forbidden to
share any part of this message with any third party, without a written consent of the sender. If you received this message by mistake, please reply to this message and follow with its deletion, so that we can
ensure such a mistake does not occur in the future.
Willingham Parish Council ensures that email security is a high priority. Therefore, we have put efforts into ensuring that the message is error and virus-free. Unfortunately, full security of the email cannot be
ensured as, despite our efforts, the data included in emails could be infected, intercepted, or corrupted. Therefore, the recipient should check the email for threats with proper software, as the sender does not
accept liability for any damage inflicted by viewing the content of this email.
By contacting Willingham Parish Council you agree your contact details may be held and processed for the purpose of correspondence and services we provide.
We only keep information for as long as necessary. We do not share your information with third parties.
You may request a correction to the information we hold on you, contact: clerk@willinghamparishcouncil.gov.uk
You may request to be removed as a contact at any time, contact: clerk@willinghamparishcouncil.gov.uk
To view  Willingham Parish Council’s Privacy Notice please click here

 
 
 
 
 
 
 
 
 

From: Andrew Ward <Andrew.Ward@briceaggregates.co.uk> 
Sent: 24 July 2026 11:52
To: Rachel Lennard <Rachel.Lennard@rspb.org.uk>; Iain Wheller <Iain.Wheller@rspb.org.uk>; Alex Rankine <Alex.Rankine@cambridgeshire.gov.uk>
<Alex.Rankine@cambridgeshire.gov.uk>; Tracey Hope <clerk@bluntisham-pc.gov.uk>; robertrobinson@over-pc.gov.uk <robertrobinson@over-pc.gov.uk>
<robertrobinson@over-pc.gov.uk>; parishclerk@overparishcouncil.org.uk; Clerk <clerk@holywell-cum-needingworth-pc.gov.uk>; Jon Neish (Cllr)
<jon.neish@huntingdonshire.gov.uk>; Steve Edwards <chair@earith-pc.gov.uk>; clerk <clerk@earith-pc.gov.uk>; Neil Harris (WPC)
<Cllr.Harris@willinghamparishcouncil.gov.uk>; clerk@willinghamparishcouncil.gov.uk; Nic Wells <Nic.Wells@stivestowncouncil.gov.uk>; Administration
Officer <admin@stivestowncouncil.gov.uk>; clerk@swavesey-pc.gov.uk; Cllr Alex Bulat <Alex.Bulat@cambridgeshire.gov.uk>; Cllr Luis Navarro
<Luis.Navarro@cambridgeshire.gov.uk>; Yasmin.Deter@cambridgeshire.gov.uk; Simon Bryant <simon.bryant@briceaggregates.co.uk>
Subject: Re: Proposed Minor Amendment to the Needingworth Quarry Traffic Routing Agreement
 
Dear Sir or Madame
 
 
I am writing to seek your opinion on a small change that Brice Aggregates wishes to make to the existing traffic routing agreement for
Needingworth Quarry. The change proposed relates to the area northeast of Needingworth (generally the Ely/Soham area), which, under the
current routing agreement, generates a significant HGV mileage as the routing agreement requires our vehicles to travel south and east before
heading north to that area. This means that our lorries are travelling many miles further than necessary. Across a year, this amounts to
approximately 70,000 unnecessary HGV road miles. Commercially, it makes sense to cut out this unnecessary mileage, and whilst this is
clearly helpful to Brice, we also believe it is in the interests of both the local community and the environment. However, before approaching the
county council to discuss this, we would like to canvass the parish councils’ opinion as we appreciate that traffic can be a sensitive issue in the
community.
 
Firstly, we would like to reassure the Parish Council that this is not a proposal to increase overall HGV traffic from the quarry or to weaken the
existing routing agreement. The current requirement for quarry traffic to turn left when leaving the site and travel via St Ives would remain in place
for almost all deliveries.
 
The change we are requesting is specific to deliveries destined for Ely, Soham and Littleport to turn right out of the quarry and travel along the
A1123 through Earith and Bluntisham. These locations lie to the north and east of the quarry, yet under the current routing agreement our
vehicles must first travel west to St Ives, then south to the A14. Then south-east towards Cambridge, before finally picking up the A10 at
Cambridge and heading north towards Ely and Soham.
 
The proposal would simply recognise Ely, Soham and Littleport as additional local delivery areas within the existing routing agreement. All other
quarry traffic would continue to follow the current left-turn routing arrangements.
We appreciate that any suggestion of additional HGV movements can raise understandable concerns. We have therefore carefully assessed



what this proposal would actually mean in practice.
 
On a typical day, we estimate that around 10 HGV movements (equivalent to approximately five deliveries and five return journeys) would use
the A1123 instead of travelling via St Ives and the A14.
 
The available Traffic count surveys show that the A1123 between Earith and Bluntisham already carries around 464 HGV movements each day.
The proposed change would therefore represent an increase of approximately 2% in HGV traffic, or, on average, only one to two additional
HGVs per hour during normal operating hours. When considered against all vehicles using the road, the increase amounts to less than one
tenth of one per cent.
 
In practical terms, this is a very small change that is unlikely to be noticeable to road users or residents living along the route.
 
While the effect on local traffic would be negligible, the environmental benefits are significant. By allowing these deliveries to take the more direct
route, around 70,000 HGV miles would be removed from the wider road network every year. This would reduce fuel consumption, reduce
unnecessary wear on the wider highway network, lower vehicle emissions and avoid an estimated 70 tonnes of carbon dioxide emissions
annually.
 
I fully recognise why the existing routing agreement was put in place and remain committed to complying with it. This proposal is not intended to
dilute those protections. Rather, it addresses one specific situation where the current arrangements were supposed to provide a significant
benefit, by requiring HGVs to travel substantial additional distances. However, it is now clear that in real terms, the small number of vehicles
Brice would send through the villages is negligible, meaning that the routing agreement provides little practical or perceptible benefit to local
amenity, road safety or the environment.
 
In summary, the proposal would:
 
•     apply only to deliveries serving Ely, Soham and Littleport;
•     leave all other routing restrictions unchanged;
•     result in only around 10 HGV single-way movements per day using the A1123;
•     increase HGV traffic on that route by only around 2%, equivalent to approximately one to two additional HGVs per hour;
•     reduce unnecessary HGV travel by approximately 70,000 miles each year; and
•     save an estimated 70 tonnes of carbon emissions annually.
 
I hope this explains why Brice Aggregates believes this is a sensible, proportionate and sustainable amendment to the existing routing
agreement. I am keen to understand your views on this proposal before we move on to discussing this change with the county council. I therefore
look forward to your response.
 
I would appreciate you letting me know that you have received this email and at the same if you believe I have missed someone off of mailing list
or if contact/details have changed, Keeping the contact list up to date is difficult and we have a Local liaison meeting coming up in
September/October for which invites will be sent out shortly.
 
Kind Regards
Andrew Ward
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Andrew Ward
Land & Project Manager
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Head Office: Media House, Threshelfords Business Park, Feering, CO5 9SE

Registered Office: Colemans Farm, Little Braxted Ln, Witham CM8 3EX

The information contained in this email is intended only for the person or entity to which it is addressed and may contain confidential and / or privileged material. If you are not the intended recipient of this email, the
use of this information or any disclosure, copying or distribution is prohibited and may be unlawful. If you received this in error, please contact the sender and delete the material from any device. Although the
company has taken reasonable precautions to ensure no viruses are present in this email, the company cannot accept responsibility for any loss or damage arising from the use of this email or attachments. For full
Terms and Conditions please visit our website or click here 
   

 
 





 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
What is the Civility and Respect Pledge?  
 
By signing the Pledge, your council is agreeing that the council will treat councillors, clerks, employees, 
members of the public, and representatives of partner organisations and volunteers with civility and 
respect in their roles and that it: 
 
• Has put in place a training programme for councillors and staff 

 
• Has signed up to the Code of Conduct for councillors 

 
• Has good governance arrangements in place including staff contracts and a dignity at work policy 

 
• Will seek professional help at the early stages should civility and respect issues arise 

 
• Will commit to calling out bullying and harassment if and when it happens 

 
• Will continue to learn from best practices in the sector and aspire to be a role model/champion 

council through for example the local Local Council Award Scheme 
 

• Supports the continued lobbying for change in legislation to support the Civility and Respect Pledge 
including sanctions for elected members where appropriate 

 
 
How do the Council sign up for the Civility and Respect Pledge?  
 
Instruct the Clerk to complete the relevant form to sign up the council to the pledge. Once completed, 
the office will receive a certificate by email, and your council will be listed alongside others a national 
map, showing the councils that have signed up. 
 

CIVILITY AND RESPECT PLEDGE 
 





 

Chairman: Cllr Derek Law 
Clerk: Amy Rudderham  

Tel: 01954 261027  
clerk@willinghamparishcouncil.gov.uk 
www. willinghamparishcouncil.gov.uk 

 

 

Grounds maintenance specification for grass cutting  
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1. Introduction  
1.1. Willingham Parish Council is inviting tenders for a three-year grass 

cutting/grounds maintenance contract.  The contract is to undertake grass 

Contract start date: 1st April 2027  

Term: Three years  

1st April 2027 – 31st March 2030 
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6.2. Invoices should be received by the last Wednesday of each calendar month, 

unless advised otherwise by the Clerk.   
6.3. Payments to contractors will be authorised at the monthly meeting of the full 

Parish Council and made by BACS payment the following day.   
6.4. Invoices received after the agenda deadline, generally the last Thursday of 

each calendar month, will be subject to payment the following month.   
 

7. References  
7.1. References will be obtained prior to the commencement of the contract.   
7.2. References from other local authorities are preferred but under no 

circumstances should references be made from members of the contractor’s 

family.   
7.3. The council reserves the right to re-evaluate tenders received if references 

are deemed to be unsatisfactory.   
 

8. Terms and Conditions  
8.1. It is the responsibility of the contractor to satisfy themselves that they are 

aware of the location, size and condition of the site of work and in possession 

of sufficient information to offer a tender.  
8.2. The council does not accept liability for any costs incurred in the preparation 

and submission of any tender.   
8.3. The council is not bound to accept the lowest or indeed any tender.   
8.4. The council reserves the right to remove elements from the contract in 

advance of it being signed by all parties.   
 

9. The Contract  
9.1. A contract will be drawn up and signed by both parties in advance of the 

contract commencement date.  
9.2. Within this contract, the contractor will be required to indemnify and hold the 

council harmless from any and all losses arising.   
9.3. The signed contract shall be governed by law and constructed in accordance 

with the law.  
9.4. The contract will include termination terms for both parties.   

 

 





 

Chairman: Cllr Derek Law 
Clerk: Amy Rudderham  

Tel: 01954 261027  
clerk@willinghamparishcouncil.gov.uk 
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Specification for cleaning of Parish Council buildings  
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Contract start date: 1st April 2027  

Term: Three years  

1st April 2027 – 31st March 2030 
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4. Areas to be covered 

4.1. Ploughman Hall, Willingham  
Two visits per week, days to be agreed.   

Main Hall 
• Floor to be swept or hoovered twice per week 
• Floor to be washed once per week (twice per week if heavily soiled)  
• Skirting boards and doors to be cleaned once per month 
• High areas (which can be reached from the floor) to be dusted and cobwebs 

removed once per week  
 

Kitchen  
• Floors to be sept or hoovered twice per week  
• Floors to be washed once per week (twice per week if heavily soiled)  
• All work surfaces, including window sills and sinks to be cleaned twice per 

week  
• Fridge/cooker/microwave to be cleaned once per month  
• Skirting boards and doors to be cleaned once per month  
• High areas to be dusted and cobwebs removed once per week  
• Kitchen cupboards to be cleaned and wiped out twice per year   

 
Meeting/Storage room 

• Open space to be hoovered once per week  
• Window sills to be wiped down, when possible  
• High areas to be dusted and cobwebs removed once per week  
• Skirting boards/doors to be cleaned once per month  

 
Main foyer  

• To be hoovered twice per week  
• Skirting boards and doors to be cleaned once per month  
• High areas to be dusted and cobwebs removed once per week  

 
Toilets  

• All toilets and urinals to be cleaned twice per week  
• All sinks to be cleaned twice per week  
• Floors to be swept or hoovered twice per week  
• Floors to be washed once per week (twice per week if heavily soiled)  
• Pipe work and mirrors to be cleaned once per week  
• Window sills to be wiped down weekly  
• Skirting boards and doors to be cleaned once per month  
• High areas to be dusted and cobwebs removed once per week  

 
Legionella checks  

• Flush all taps in the kitchen and toilets weekly and complete record book held 
in the kitchen  

• Descale taps quarterly and complete record book held in the kitchen  
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4.2. Side Hall, Willingham  
One visit per week, day to be agreed.   
 
Upstairs Room 

• Floor to be swept or hoovered per visit  
• Foor to be washed per visit  
• Window sills to be dusted or wiped per visit  
• Skirting boards and doors to be cleaned once per month  
• High areas to be dusted and cobwebs to be removed, once per month  

 
Stairs  

• Floors to be swept or hoovered per visit  
• Floors to be washed per visit  
• Hand rails to be wiped per visit  
• Doors and skirting boards to be cleaned once per month  
• High areas to be dusted and cobwebs to be removed, once per month  

 
Downstairs Room 

• Floors to be swept or hoovered per visit  
• Floors to be washed per visit  
• Window sills to be dusted or wiped per visit  
• Skirting boards to be cleaned once per month  
• High areas to be dusted and cobwebs to be removed, once per visit 
• Sofas to be hoovered once per month  

 
Toilet  

• Toilet to be cleaned per visit  
• Sink to be cleaned per visit  
• Floors to be swept or hoovered per visit  
• Floors to be washed per visit  
• Pipe work and mirrors to be cleaned per visit  
• Skirting boards and doors to be cleaned once per month  

 
Kitchen 

• Floors to be swept or hoovered once per visit 
• Floors to be washed once per visit 
• Cooking area including sink to be cleaned once per week  
• Fridge/cooker/microwave to be cleaned once per month  
• Skirting boards and doors to be cleaned once per month  
• High areas to be dusted and cobwebs removed once per week  
• Kitchen cupboards to be cleaned twice annually   

 
Legionella checks  

• Flush all taps in the kitchen and toilets weekly and complete record book held 
in the kitchen  

• Descale taps quarterly and complete record book held in the kitchen  
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4.3. Parish Council Office, Willingham  
One visit every other week, day to be agreed.   
 

• Hoover the carpet each visit  
• Clean all surfaces including desks, table, cabinets, window sills, copier, disk 

drives, monitors etc each visit  
• Skirting boards and doors to be cleaned every other visit, once per month  
• High areas to be dusted and cobwebs removed once per week  
• Bins to be emptied into the euro bin outside, at each visit  

 
Please note, the Parish Council Office can only be accessed when a member of staff 
is present.   

4.4. Pavilion, Willingham  
One visit per week, day to be agreed.   
 
Foyer 

• Hoover carpet weekly  
• Skirting boards and doors to be cleaned once per month  
• High areas to be dusted and cobwebs removed once per week  

 
Clubroom  

• Floor to be swept or hoovered once per week  
• Floor to be washed once per week  
• Skirting boards and doors to be cleaned once per month  
• High areas to be dusted and cobwebs removed once per week  

 
Kitchen  

• Floors to be sept or hoovered once per week (twice per week if heavily soiled) 
• Floors to be washed once per week (twice per week if heavily soiled) 
• Cooking area to be cleaned once per week  
• Skirting boards and doors to be cleaned once per month  
• High areas to be dusted and cobwebs removed once per week  
• Kitchen cupboards to be cleaned twice annually   

 
Toilets and Changing Rooms  

• All toilets to be cleaned once per week  
• All sinks to be cleaned once per week  
• Floors to be swept and washed once per week  
• Pipe work and mirrors to be cleaned once per week  
• Window sills to be wiped down weekly  
• Skirting boards and doors to be cleaned once per month  
• Showers to be washed once per week  

 
Legionella Checks  

• Flush all taps in kitchen, changing rooms and toilets weekly and complete 
record book held in the clubroom  
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• Descale taps and showers quarterly and complete record book  
 

5. Health and Safety  
5.1. The appointed contractor must supply:  

• Risk Assessments  
• Health and Safety Policy  
• Public Liability and Employers Liability insurance annually  

5.2. The appointed contractor will be responsible for ensuring safe systems of 
work for all tasks and employees.   

5.3. The appointed contractor will be responsible for the provision of all PPE for 
use by its employees.  

5.4. All equipment must be supplied and suitably maintained by the contractor.   
5.5. The contractor shall comply with applicable laws, regulations and safety 

standards relating to grounds maintenance.  

6. Payment Terms 
6.1. Invoices are to be submitted monthly, by email, to the Parish Clerk.   
6.2. Invoices should be received by the last Wednesday of each calendar month, 

unless advised otherwise by the Clerk.   
6.3. Payments to contractors will be authorised at the monthly meeting of the full 

Parish Council and made by BACS payment the following day.   
6.4. Invoices received after the agenda deadline, generally the last Thursday of 

each calendar month, will be subject to payment the following month.   

7. References  
7.1. References will be obtained prior to the commencement of the contract.   
7.2. References from other local authorities are preferred but under no 

circumstances should references be made from members of the contractor’s 
family.   

7.3. The council reserves the right to re-evaluate tenders received if references 
are deemed to be unsatisfactory.   

8. Terms and Conditions  
8.1. It is the responsibility of the contractor to satisfy themselves that they are 

aware of the location, size and condition of the site of work and in possession 
of sufficient information to offer a tender.  

8.2. The council does not accept liability for any costs incurred in the preparation 
and submission of any tender.   

8.3. The council is not bound to accept the lowest or indeed any tender.   
8.4. The council reserves the right to remove elements from the contract in 

advance of it being signed by all parties.   
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9. The Contract  
9.1. A contract will be drawn up and signed by both parties in advance of the 

contract commencement date.  
9.2. Within this contract, the contractor will be required to indemnify and hold the 

council harmless from any and all losses arising.   
9.3. The signed contract shall be governed by law and constructed in accordance 

with the law.  
9.4. The contract will include termination terms for both parties.   
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MODEL FINANCIAL REGULATIONS FOR LOCAL COUNCILS 
 
 
This Model Financial Regulations template was produced by the National Association of 
Local Councils (NALC) in April 2024 for the purpose of its member councils and county 
associations. Every effort has been made to ensure that the contents of this document are 
correct at time of publication. NALC cannot accept responsibility for errors, omissions and 
changes to information subsequent to publication. 

Notes to assist in the use of this template: 

1) This document is a model for councils of all sizes to use to develop their own financial 
regulations, suitable for the size of the council and the activities it undertakes. 

2) Bold text indicates legal requirements, which a council cannot change or suspend. 

3) For the rest, each council needs to adapt the model to suit its size and structure.  For 
example, some councils have both a clerk and RFO, possibly with several more staff, 
while others have a single employee as clerk/RFO.  Some councils have committees, 
some have a high level of delegation and some make all decisions at full council 
meetings.  Many now use online payment methods, but others still rely on cheques. 

4) Curly brackets indicate words, sentences or sections that can be removed if not 
applicable, or amended to fit the council’s circumstances.  An example of this is the 

phrase {or duly delegated committee}, which can be deleted if there are no committees. 

5) Specific areas that may need adapting: 

a) In 1.5 – is the Clerk the RFO? 

b) In 3.3 and 3.4, the words “Governance and Accountability” do not apply in Wales 

c) In section 4, does the council have committees and how many years are forecast?  

d) In 5.6, does the council issue an open invitation to tender, or invite specific firms? 

e) In 5.9, are online prices acceptable evidence? 

f) In 5.13, 5.15 and 5.17, does the council have committees? 

g) In 5.16, will a councillor ever be instructed to place an order? 

h) In 5.20, is there a minimum level for official orders? 

i) Section 6 includes several alternatives to cover delegation to committees or to 
officers, approval of invoices individually or in batches, or for approval of regular 
contractual payments at the beginning of the year. 

j) Sections 7, 8 and 9 also includes several alternatives, including wording for where 
the clerk is a signatory.  These are intended to allow a council’s financial regulations 

to fit what they actually do, not to force any council to change what they do. 

k) Section 10 gives two alternatives, with or without petty cash. 

l) 13.6 has alternatives for VAT-registered and unregistered councils – only use one. 

m) 13.7 and 13.8 are removable if they don’t apply to the council. 
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n) Much of Section 16 can be deleted if not applicable. 

o) 17.3, is the Clerk the RFO or will the RFO consult the Clerk?   

6) Square brackets indicate where the council needs to specify who, or how much, or what 
the timescale is.  For example [£500] might need to be £100, or [October] might need to 
be November, or [the council] might need to say the Policy and Resources Committee. 

a) In 4.1 and 4.7, select the wording for England or Wales, based on your location. 

b) In Section 4, the council needs to determine the timescale for its budget setting.   

7) It is challenging to try to offer guidance on setting financial limits.  A council spending 
£1,000 a year is unlikely to delegate authority to spend £500 to its proper officer, but one 
spending £5 million a year might regard £5,000 as a reasonable limit.  Each council 
needs to determine its own limits, that help, rather than hinder, its operations.      

8) Key limits to set: 

a) In 5.6, at what limit will the council require a formal tender process to ensure fair 
competition, rather than just asking for quotes?  If this is set too low, it may 
discourage suppliers.  Many small councils might only use formal tenders once every 
few years. 

b) In 5.8, at what limit will the council require fixed-price quotes rather than estimates? 

c) In 5.9, at what level can smaller purchases be made without competition? 

d) In 5.15, at what level can purchases be made under delegated authority (having 
complied with the rules about obtaining prices)? 

e) In 5.18, how much can the clerk commit to spending in an emergency? 

f) In 6.9, can payment of invoices (for purchases that have already been authorised) be 
authorised by an officer under delegated authority as a general principle, or only to 
avoid problems? 

g) In Section 9, what are the limits for card payments? 

h) In 16.5, what value of assets can be bought or disposed of, without seeking council 
approval? 

9) The contents list is a table that extracts section headings from the document.  It can be 
updated by clicking on the contents list, whereupon a tab saying “update table” appears 

at the top of the list.  

10) Once this model has been tailored to fit the council’s needs, the resulting Financial 

Regulations (with the insertion of the council’s name at the top) should be adopted at a 

meeting of the full council.  The date of adoption should be inserted below the Contents.  
Any subsequent proposal for amendment should also be made to the full council. 

11) The council should keep abreast of developments in legislation that affect the local 
council sector and should review and update its Financial Regulations annually. 

12) Please ensure that the latest approved version is published on the council’s website. 
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1. General   

1.1. These Financial Regulations govern the financial management of the council and 
may only be amended or varied by resolution of the council. They are one of the 
council’s governing documents and shall be observed in conjunction with the 
council’s Standing Orders.  

1.2. Councillors are expected to follow these regulations and not to entice employees 
to breach them. Failure to follow these regulations brings the office of councillor 
into disrepute. 

1.3. Wilful breach of these regulations by an employee may result in disciplinary 
proceedings. 

1.4. In these Financial Regulations: 

• ‘Accounts and Audit Regulations’ means the regulations issued under Sections 

32, 43(2) and 46 of the Local Audit and Accountability Act 2014, or any 
superseding legislation, and then in force, unless otherwise specified.  

• “Approve” refers to an online action, allowing an electronic transaction to take 

place. 
• “Authorise” refers to a decision by the council, or a committee or an officer, to 

allow something to happen. 
• ‘Proper practices’ means those set out in The Practitioners’ Guide  
• Practitioners’ Guide refers to the guide issued by the Joint Panel on 

Accountability and Governance (JPAG) and published by NALC in England or 
Governance and Accountability for Local Councils in Wales – A Practitioners 
Guide jointly published by One Voice Wales and the Society of Local Council 
Clerks in Wales. 

• ‘Must’ and bold text refer to a statutory obligation the council cannot change.  
• ‘Shall’ refers to a non-statutory instruction by the council to its members and 

staff. 
 

1.5. The Responsible Financial Officer (RFO) holds a statutory office, appointed by 
the council. The Deputy Clerk has been appointed as RFO and these regulations 
apply accordingly. The RFO; 

• acts under the policy direction of the council; 

• administers the council's financial affairs in accordance with all Acts, 
Regulations and proper practices; 

• determines on behalf of the council its accounting records and control systems; 

• ensures the accounting control systems are observed; 

• ensures the accounting records are kept up to date; 

• seeks economy, efficiency and effectiveness in the use of council resources; 
and 

• produces financial management information as required by the council. 
1.6. The council must not delegate any decision regarding: 
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• setting the final budget or the precept (council tax requirement); 

• the outcome of a review of the effectiveness of its internal controls 

• approving accounting statements; 

• approving an annual governance statement; 

• borrowing; 

• declaring eligibility for the General Power of Competence; and 

• addressing recommendations from the internal or external auditors  

1.7. In addition, the council shall: 

• determine and regularly review the bank mandate for all council bank accounts; 

• authorise any grant or single commitment in excess of £5,000;  

2. Risk management and internal control 

2.1. The council must ensure that it has a sound system of internal control, 
which delivers effective financial, operational and risk management.  

2.2. The Clerk, with the RFO shall prepare, for approval by [he council, a risk 
management policy covering all activities of the council. This policy and 
consequential risk management arrangements shall be reviewed by the council at 
least annually.  

2.3. When considering any new activity, the Clerk with the RFO shall prepare a draft 
risk assessment including risk management proposals for consideration by the 
council.  

2.4. At least once a year, the council must review the effectiveness of its system 
of internal control, before approving the Annual Governance Statement.   

2.5. The accounting control systems determined by the RFO must include 
measures to: 

• ensure that risk is appropriately managed;  

• ensure the prompt, accurate recording of financial transactions; 

• prevent and detect inaccuracy or fraud; and 

• allow the reconstitution of any lost records; 

• identify the duties of officers dealing with transactions and  

• ensure division of responsibilities. 

2.6. At least once in each quarter, and at each financial year end, a member other 
than the Chair shall be appointed to verify bank reconciliations (for all accounts) 
produced by the RFO. The member shall sign and date the reconciliations and 
the original bank statements (or similar document) as evidence of this. This 
activity, including any exceptions, shall be reported to and noted by the council. 
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2.7. Regular back-up copies shall be made of the records on any council computer 
and stored either online or in a separate location from the computer.  The council 
shall put measures in place to ensure that the ability to access any council 
computer is not lost if an employee leaves or is incapacitated for any reason. 

3. Accounts and audit 

3.1. All accounting procedures and financial records of the council shall be 
determined by the RFO in accordance with the Accounts and Audit Regulations.  

3.2. The accounting records determined by the RFO must be sufficient to 
explain the council’s transactions and to disclose its financial position with 

reasonably accuracy at any time.  In particular, they must contain: 

• day-to-day entries of all sums of money received and expended by the 
council and the matters to which they relate; 

• a record of the assets and liabilities of the council; 

3.3. The accounting records shall be designed to facilitate the efficient preparation of 
the accounting statements in the Annual Governance and Accountability Return. 

3.4. The RFO shall complete and certify the annual Accounting Statements of the 
council contained in the Annual Governance and Accountability Return in 
accordance with proper practices, as soon as practicable after the end of the 
financial year.  Having certified the Accounting Statements, the RFO shall submit 
them (with any related documents) to the council, within the timescales required 
by the Accounts and Audit Regulations. 

3.5. The council must ensure that there is an adequate and effective system of 
internal audit of its accounting records and internal control system in 
accordance with proper practices.  

3.6. Any officer or member of the council must make available such documents 
and records as the internal or external auditor consider necessary for the 
purpose of the audit and shall, as directed by the council, supply the RFO, 
internal auditor, or external auditor with such information and explanation as the 
council considers necessary. 

3.7. The internal auditor shall be appointed by the council and shall carry out their 
work to evaluate the effectiveness of the council’s risk management, control and 
governance processes in accordance with proper practices specified in the 
Practitioners’ Guide. 

3.8. The council shall ensure that the internal auditor: 

• is competent and independent of the financial operations of the council; 

• reports to council in writing, or in person, on a regular basis with a minimum of 
one written report during each financial year; 

• can demonstrate competence, objectivity and independence, free from any 
actual or perceived conflicts of interest, including those arising from family 
relationships; and 
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• has no involvement in the management or control of the council 

3.9. Internal or external auditors may not under any circumstances: 

• perform any operational duties for the council; 

• initiate or approve accounting transactions; 

• provide financial, legal or other advice including in relation to any future 
transactions; or 

• direct the activities of any council employee, except to the extent that such 
employees have been appropriately assigned to assist the internal auditor. 

3.10. For the avoidance of doubt, in relation to internal audit the terms ‘independent’ 

and ‘independence’ shall have the same meaning as described in The 
Practitioners Guide. 

3.11. The RFO shall make arrangements for the exercise of electors’ rights in relation 

to the accounts, including the opportunity to inspect the accounts, books, and 
vouchers and display or publish any notices and documents required by the Local 
Audit and Accountability Act 2014, or any superseding legislation, and the 
Accounts and Audit Regulations. 

3.12. The RFO shall, without undue delay, bring to the attention of all councillors any 
correspondence or report from internal or external auditors. 

4. Budget and precept 

4.1. Before setting a precept, the council must calculate its council tax 
requirement for each financial year by preparing and approving a budget, in 
accordance with The Local Government Finance Act 1992 or succeeding 
legislation. 

4.2. Budgets for salaries and wages, including employer contributions shall be reviewed 
by [the council] at least annually in November for the following financial year and 
the final version shall be evidenced by a hard copy schedule signed by the Clerk 
and the Chair of the Council.The RFO will inform committees of any salary 
implications before they consider their draft budgets. 

4.3. No later than November each year, the RFO shall prepare a draft budget with 
detailed estimates of all income and expenditure for the following financial year  
taking account of the lifespan of assets and cost implications of repair or 
replacement. 

4.4. Unspent budgets for completed projects shall not be carried forward to a 
subsequent year. Unspent funds for partially completed projects may only be 
carried forward (by placing them in an earmarked reserve) with the formal approval 
of the full council. 

4.5. Each committee/lead councillor shall review its draft budget and submit any 
proposed amendments to the council/finance committee not later than the end of 
November each year.  
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4.6. The draft budget with any commitee/lead councillor proposals, including any 
recommendations for the use or accumulation of reserves, shall be considered by 
the finance committee and a recommendation made to the council. 

4.7. Having considered the proposed budget, the council shall determine its council 
tax requirement by setting a budget.  The council shall set a precept for this 
amount no later than the end of January for the ensuing financial year.   

4.8. Any member with council tax unpaid for more than two months is 
prohibited from voting on the budget or precept by Section 106 of the Local 
Government Finance Act 1992 and must disclose at the start of the meeting 
that Section 106 applies to them. 

4.9. The Clerk/RFO shall issue the precept to the billing authority no later than 
the end of February and supply each member with a copy of the agreed annual 
budget.  

4.10. The agreed budget provides a basis for monitoring progress during the year by 
comparing actual spending and income against what was planned.  

4.11. Any addition to, or withdrawal from, any earmarked reserve shall be agreed by 
the council. 

5. Procurement 

5.1. Members and officers are responsible for obtaining value for money at all 
times. Any officer procuring goods, services or works should ensure, as far as 
practicable, that the best available terms are obtained, usually by obtaining prices 
from several suppliers. 

5.2. The RFO should verify the lawful nature of any proposed purchase before it is 
made and in the case of new or infrequent purchases, should ensure that the 
legal power being used is reported to the meeting at which the order is authorised 
and also recorded in the minutes.  

5.3. Every contract shall comply with the council’s Standing Orders and these 
Financial Regulations and no exceptions shall be made, except in an emergency.  

5.4. For a contract for the supply of goods, services or works where the 
estimated value will exceed the thresholds set by Parliament, the full 
requirements of The Procurement Act 2023 and The Procurement 
Regulations 2024 or any superseding legislation (“the Legislation”), must 

be followed in respect of the tendering, award and notification of that 
contract. 

5.5. Where the estimated value is below the Government threshold, the council shall 
(with the exception of items listed in paragraph 5.12) obtain prices as follows:  

5.6. For contracts estimated to exceed £60,000 including VAT, the Clerk shall seek 
formal tenders from at least three suppliers agreed by the council. Tenders shall 
be invited in accordance with Appendix 1. 

5.7. For contracts estimated to be over £30,000 including VAT, the council must 
comply with any requirements of the Legislation regarding the publication 
of invitations and notices. 
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5.8. For contracts greater than £5,000 excluding VAT the Clerk or RFO shall seek at 
least 3 fixed-price quotes;  

5.9. where the value is between £1,000 and £5,000 excluding VAT, the Clerk or RFO 
shall try to obtain 3 estimates which might include evidence of online prices, or 
recent prices from regular suppliers. 

5.10. For smaller purchases, the Clerk shall seek to achieve value for money. 

5.11. Contracts must not be split to avoid compliance with these rules. 
 

5.12.  The requirement to obtain competitive prices in these regulations need not apply 
to contracts that relate to items (i) to (iv) below:  

i. specialist services, such as legal professionals acting in disputes; 

ii. repairs to, or parts for, existing machinery or equipment; 

iii. works, goods or services that constitute an extension of an existing contract; 

iv. goods or services that are only available from one supplier or are sold at a 
fixed price. 

5.13. When applications are made to waive this financial regulation to enable a price to 
be negotiated without competition, the reason should be set out in a 
recommendation to the council. Avoidance of competition is not a valid reason.  

5.14. The council shall not be obliged to accept the lowest or any tender, quote or 
estimate.  

5.15. Individual purchases within an agreed budget for that type of expenditure may be 
authorised by: 

• the Clerk, under delegated authority, for any items below £500 excluding VAT.  

• the Clerk, in consultation with the Chair/Vice Chair of the Council for any items 
below £2,000 excluding VAT. 
 

• a duly delegated committee/lead councillor of the council in conjunction with the 
Chair/Vice Chair for all items of expenditure within their delegated budgets for 
items under £5,000 excluding VAT. 

• in respect of grants, a duly authorised committee within any limits set by council 
and in accordance with any policy statement agreed by the council. 
 

• the council for all items over £5,000;  

Such authorisation must be supported by a minute (in the case of council or 
committee decisions) or other auditable evidence trail. 

5.16. No individual member, or informal group of members may issue an official order 
unless instructed to do so in advance by a resolution of the council or make any 
contract on behalf of the council. 
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5.17. No expenditure may be authorised that will exceed the budget for that type of 
expenditure other than by resolution of the council or a duly delegated committee 
acting within its Terms of Reference except in an emergency. 

5.18. In cases of serious risk to the delivery of council services or to public safety on 
council premises, the clerk may authorise expenditure of up to £2,000 excluding 
VAT on repair, replacement or other work that in their judgement is necessary, 
whether or not there is any budget for such expenditure. The Clerk shall report 
such action to the Chair as soon as possible and to the council as soon as 
practicable thereafter. 

5.19. No expenditure shall be authorised, no contract entered into or tender accepted 
in relation to any major project, unless the council is satisfied that the necessary 
funds are available and that where a loan is required, Government borrowing 
approval has been obtained first. 

5.20. An official order or letter shall be issued for all work, goods and services above 
£250 excluding VAT unless a formal contract is to be prepared or an official order 
would be inappropriate. Copies of orders shall be retained, along with evidence of 
receipt of goods. 

5.21. Any ordering system can be misused and access to them shall be controlled by 
the RFO. 

6. Banking and payments 

6.1. The council's banking arrangements, including the bank mandate, shall be made 
by the RFO and authorised by the council; banking arrangements shall not be 
delegated to a committee. The council has resolved to bank with Lloyds Bank 
and Unity Bank.  The arrangements shall be reviewed annually for security and 
efficiency.  

6.2. The council must have safe and efficient arrangements for making payments, to 
safeguard against the possibility of fraud or error.  Wherever possible, more than 
one person should be involved in any payment, for example by dual online 
authorisation or dual cheque signing. Even where a purchase has been 
authorised, the payment must also be authorised and only authorised payments 
shall be approved or signed to allow the funds to leave the council’s bank. 

6.3. All invoices for payment should be examined for arithmetical accuracy, analysed 
to the appropriate expenditure heading and verified to confirm that the work, 
goods or services were received, checked and represent expenditure previously 
authorised by the council before being certified by the RFO. Where the 
certification of invoices is done as a batch, this shall include a statement by the 
RFO that all invoices listed have been ‘examined, verified and certified’ by the 

RFO. 

6.4. Personal payments (including salaries, wages, expenses and any payment made 
in relation to the termination of employment) may be summarised to avoid 
disclosing any personal information.  
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6.5. All payments shall be made by online banking/cheque, in accordance with a 
resolution of the council or lead councillor in conjunction with the Chair/Vice Chair 
or a delegated decision by an officer, unless the council resolves to use a 
different payment method. 

 

6.6. For each financial year the RFO may draw up a schedule of regular payments 
due in relation to a continuing contract or obligation (such as Salaries, PAYE, 
National Insurance, pension contributions, rent, rates, regular maintenance 
contracts and similar items), which the council or a duly delegated committee 
may authorise in advance for the year.   

6.7. A copy of this schedule of regular payments shall be signed/approved by the 
Chair or Vice Chair on each and every occasion when payment is made - to 
reduce the risk of duplicate payments. 

6.8. A list of such payments shall be reported to the next appropriate meeting of the 
council or Finance Committee} for information only. 

6.9. The Clerk and RFO shall have delegated authority to authorise payments only in 
the following circumstances: 

i. any payments of up to £500 excluding VAT, within an agreed budget. 

ii. payments of up to £2,000 excluding VAT in cases of serious risk to the 
delivery of council services or to public safety on council premises.  

iii. any payment necessary to avoid a charge under the Late Payment of 
Commercial Debts (Interest) Act 1998 or to comply with contractual terms, 
where the due date for payment is before the next scheduled meeting of the 
council, where the Clerk and RFO certify that there is no dispute or other 
reason to delay payment, provided that a list of such payments shall be 
submitted to the next appropriate meeting of council or finance committee.  

iv. Fund transfers within the councils banking arrangements up to the sum of 
£10,000, provided that a list of such payments shall be submitted to the next 
appropriate meeting of council or finance committee.  

6.10. The RFO shall present a schedule of payments requiring authorisation, forming 
part of the agenda for the meeting, together with the relevant invoices, to the 
council. The council shall review the schedule for compliance and, having 
satisfied itself, shall authorise payment by resolution. The authorised schedule 
shall be initialled immediately below the last item by the person chairing the 
meeting. A detailed list of all payments shall be disclosed within or as an 
attachment to the minutes of that meeting. 

7. Electronic payments 

7.1. Where internet banking arrangements are made with any bank, the RFO shall be 
appointed as the Service Administrator. The bank mandate agreed by the council 
shall identify four councillors who will be authorised to approve transactions on 
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those accounts and a minimum of two people will be involved in any online 
approval process 

7.2. All authorised signatories shall have access to view the council’s bank accounts 

online.  

7.3. No employee or councillor shall disclose any PIN or password, relevant to the 
council or its banking, to anyone not authorised in writing by the council or a duly 
delegated committee. 

7.4. The Service Administrator shall set up all items due for payment online.  A list of 
payments for approval, together with copies of the relevant invoices, shall be sent 
by email to two authorised signatories.  

7.5. In the prolonged absence of the Service Administrator an authorised signatory shall 
set up any payments due before the return of the Service Administrator. 

7.6. Two councillors who are authorised signatories shall check the payment details 
against the invoices before approving each payment using the online banking 
system. 

7.7. Evidence shall be retained showing which members approved the payment online 
and a printout of the transaction confirming that the payment has been made shall 
be appended to the invoice for audit purposes. 

7.8. A full list of all payments made in a month shall be provided to the next council 
meeting and appended to the minutes. 

7.9. With the approval of the council in each case, regular payments (such as gas, 
electricity, telephone, broadband, water, National Non-Domestic Rates, refuse 
collection, pension contributions and HMRC payments) may be made by variable 
direct debit, provided that the instructions are signed/approved online by two 
authorised members. The approval of the use of each variable direct debit shall 
be reviewed by the council at least every two years.  

7.10. Payment may be made by BACS or CHAPS by resolution of the council provided 
that each payment is approved online by two authorised bank signatories, 
evidence is retained and any payments are reported to the council at the next 
meeting. The approval of the use of BACS or CHAPS shall be renewed by 
resolution of the council at least every two years.  

7.11. If thought appropriate by the council, regular payments of fixed sums may be made 
by banker’s standing order, provided that the instructions are signed or approved 
online by two members, evidence of this is retained and any payments are reported 
to council when made. The approval of the use of a banker’s standing order shall be 

reviewed by the council at least every two years.  

7.12. Account details for suppliers may only be changed upon written notification by the 
supplier verified by two of the Clerk, the RFO and a member.  This is a potential 
area for fraud and the individuals involved should ensure that any change is 
genuine.  Data held should be checked with suppliers every two years.  
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7.13. Members and officers shall ensure that any computer used for the council’s 

financial business has adequate security, with anti-virus, anti-spyware and 
firewall software installed and regularly updated. 

7.14. Remembered password facilities other than secure password stores requiring 
separate identity verification should not be used on any computer used for 
council banking.  

8. Cheque payments 

8.1. Cheques or orders for payment in accordance in accordance with a resolution or 
delegated decision shall be signed by two members.  

8.2. A signatory having a family or business relationship with the beneficiary of a 
payment shall not, under normal circumstances, be a signatory to that payment. 

8.3. To indicate agreement of the details on the cheque with the counterfoil and the 
invoice or similar documentation, the signatories shall also initial the cheque 
counterfoil and invoice. 

8.4. Cheques or orders for payment shall not normally be presented for signature 
other than at, or immediately before or after a council or committee meeting. Any 
signatures obtained away from council meetings shall be reported to the council 
or Finance Committee at the next convenient meeting. 

9. Payment cards 

9.1. Any Debit Card issued for use will be specifically restricted to the Clerk and the 
RFO and will also be restricted to a single transaction maximum value of £500 
unless authorised by council or Chair/Vice Chair etc (as detailed in finance 
regulation 5.15) in writing order is placed. 

9.2. A pre-paid debit card may be issued to employees with varying limits. These 
limits will be set by the council. Transactions and purchases made will be 
reported to the council and authority for topping-up shall be at the discretion of 
the council. 

9.3. Any corporate credit card or trade card account opened by the council will be 
specifically restricted to use by the Clerk, Deputy Clerk, RFO and Compliance 
Administrator and any balance shall be paid in full each month.  

9.4. Personal credit or debit cards of members or staff shall not be used except for 
expenses of up to £100 including VAT, incurred in accordance with council policy. 

10. Petty Cash 

10.1. The council will not maintain any form of cash float. All cash received must be 
banked intact. Any payments made in cash by the Clerk or RFO (for example for 
postage or minor stationery items) shall be refunded on a regular basis, at least 
quarterly.   

11. Payment of salaries and allowances 

11.1. As an employer, the council must make arrangements to comply with the 
statutory requirements of PAYE legislation. 
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11.2. Councillors allowances (where paid) are also liable to deduction of tax 
under PAYE rules and must be taxed correctly before payment.  

11.3. Salary rates shall be agreed by the council, or a duly delegated committee. No 
changes shall be made to any employee’s gross pay, emoluments, or terms and 

conditions of employment without the prior consent of the council or relevant 
committee. 

11.4. Payment of salaries shall be made, after deduction of tax, national insurance, 
pension contributions and any similar statutory or discretionary deductions, on 
the dates stipulated in employment contracts. 

11.5. Deductions from salary shall be paid to the relevant bodies within the required 
timescales, provided that each payment is reported, as set out in these 
regulations above. 

11.6. Each payment to employees of net salary and to the appropriate creditor of the 
statutory and discretionary deductions shall be recorded in a payroll control 
account or other separate confidential record, with the total of such payments 
each calendar month reported in the cashbook.  Payroll reports will be reviewed 
by [the finance committee] to ensure that the correct payments have been made. 

11.7. Any termination payments shall be supported by a report to the council, setting 
out a clear business case. Termination payments shall only be authorised by the 
full council. 

11.8. Before employing interim staff, the council must consider a full business case.  

12. Loans and investments 

12.1. Any application for Government approval to borrow money and subsequent 
arrangements for a loan must be authorised by the full council and recorded in 
the minutes. All borrowing shall be in the name of the council, after obtaining any 
necessary approval.   

12.2. Any financial arrangement which does not require formal borrowing approval from 
the [Secretary of State/Welsh Assembly Government] (such as Hire Purchase, 
Leasing of tangible assets or loans to be repaid within the financial year) must be 
authorised by the full council, following a written report on the value for money of 
the proposed transaction.  

12.3. All investment of money under the control of the council shall be in the name of 
the council. 

12.4. All investment certificates and other documents relating thereto shall be retained 
in the custody of the RFO. 

12.5. Payments in respect of short term or long-term investments, including transfers 
between bank accounts held in the same bank, shall be made in accordance with 
these regulations. 

13. Income 

13.1. The collection of all sums due to the council shall be the responsibility of and 
under the supervision of the RFO. 
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13.2. The council will review all fees and charges for work done, services provided, or 
goods sold at least annually as part of the budget-setting process, following a 
report of the Clerk. The RFO shall be responsible for the collection of all amounts 
due to the council. 

13.3. Any sums found to be irrecoverable and any bad debts shall be reported to the 
council by the RFO and shall be written off in the year. The council’s approval 
shall be shown in the accounting records.  

13.4. All sums received on behalf of the council shall be deposited intact with the 
council's bankers, with such frequency as the RFO considers necessary.  The 
origin of each receipt shall clearly be recorded on the paying-in slip or other 
record. 

13.5. Personal cheques shall not be cashed out of money held on behalf of the council. 

13.6. As appropriate, The RFO shall ensure that VAT is correctly recorded in the 
council’s accounting software and that any VAT Return required is submitted 
from the software by the due date. OR Any repayment claim under section 33 of 
the VAT Act 1994 shall be made quarterly where the claim exceeds £100 and at 
least annually at the end of the financial year. 

13.7. Where significant sums of cash are regularly received by the council, the RFO 
shall ensure that more than one person is present when the cash is counted in 
the first instance, that there is a reconciliation to some form of control record such 
as ticket issues, and that appropriate care is taken for the security and safety of 
individuals banking such cash. 

13.8. Any income that is the property of a charitable trust shall be paid into a charitable 
bank account. Instructions for the payment of funds due from the charitable trust 
to the council (to meet expenditure already incurred by the authority) will be given 
by the Managing Trustees of the charity meeting separately from any council 
meeting. 

14. Payments under contracts for building or other construction works 

14.1. Where contracts provide for payment by instalments the RFO shall maintain a 
record of all such payments, which shall be made within the time specified in the 
contract based on signed certificates from the architect or other consultant 
engaged to supervise the works.  

14.2. Any variation of, addition to or omission from a contract must be authorised by 
the Clerk to the contractor in writing, with the council being informed where the 
final cost is likely to exceed the contract sum by 5% or more, or likely to exceed 
the budget available. 

15. Stores and equipment 

15.1. The Clerk shall be responsible for the care and custody of stores and equipment. 

15.2. Delivery notes shall be obtained in respect of all goods received into store or 
otherwise delivered and goods must be checked as to order and quality at the 
time delivery is made. 
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15.3. Stocks shall be kept at the minimum levels consistent with operational 
requirements. 

15.4. The Clerk shall be responsible for periodic checks of stocks and stores, at least 
annually. 

16. Assets, properties and estates 

16.1. The Clerk shall make arrangements for the safe custody of all title deeds and 
Land Registry Certificates of properties held by the council.  

16.2. The RFO shall ensure that an appropriate and accurate Register of Assets and 
Investments is kept up to date, with a record of all properties held by the council, 
their location, extent, plan, reference, purchase details, nature of the interest, 
tenancies granted, rents payable and purpose for which held, in accordance with 
Accounts and Audit Regulations.   

16.3. The continued existence of tangible assets shown in the Register shall be verified 
at least annually, possibly in conjunction with a health and safety inspection of 
assets. 

16.4. No interest in land shall be purchased or otherwise acquired, sold, leased or 
otherwise disposed of without the authority of the council, together with any other 
consents required by law.  In each case a written report shall be provided to 
council in respect of valuation and surveyed condition of the property (including 
matters such as planning permissions and covenants) together with a proper 
business case (including an adequate level of consultation with the electorate 
where required by law). 

16.5. No tangible moveable property shall be purchased or otherwise acquired, sold, 
leased or otherwise disposed of, without the authority of the council, together with 
any other consents required by law, except where the estimated value of any one 
item does not exceed £500.  In each case a written report shall be provided to 
council with a full business case.  

17. Insurance 

17.1. The RFO shall keep a record of all insurances effected by the council and the 
property and risks covered, reviewing these annually before the renewal date in 
conjunction with the council’s review of risk management. 

17.2. The Clerk shall give prompt notification to the RFO of all new risks, properties or 
vehicles which require to be insured and of any alterations affecting existing 
insurances. 

17.3. The RFO shall be notified of any loss, liability, damage or event likely to lead to a 
claim, and shall report these to the council at the next available meeting. The 
RFO shall negotiate all claims on the council's insurers in consultation with the 
Clerk. 

17.4. All appropriate members and employees of the council shall be included in a 
suitable form of security or fidelity guarantee insurance which shall cover the 
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maximum risk exposure as determined annually by the council, or duly delegated 
committee. 

18. [Charities] 

18.1. Where the council is sole managing trustee of a charitable body the Clerk and 
RFO shall ensure that separate accounts are kept of the funds held on charitable 
trusts and separate financial reports made in such form as shall be appropriate, 
in accordance with Charity Law and legislation, or as determined by the Charity 
Commission. The Clerk and RFO shall arrange for any audit or independent 
examination as may be required by Charity Law or any Governing Document.] 

19. Suspension and revision of Financial Regulations 

19.1. The council shall review these Financial Regulations annually and following any 
change of Clerk or RFO.  The Clerk shall monitor changes in legislation or proper 
practices and advise the council of any need to amend these Financial 
Regulations.  

19.2. The council may, by resolution duly notified prior to the relevant meeting of 
council, suspend any part of these Financial Regulations, provided that reasons 
for the suspension are recorded and that an assessment of the risks arising has 
been presented to all members. Suspension does not disapply any legislation or 
permit the council to act unlawfully.  

19.3. The council may temporarily amend these Financial Regulations by a duly 
notified resolution, to cope with periods of absence, local government 
reorganisation, national restrictions or other exceptional circumstances.  
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Appendix 1 - Tender process  

1) Any invitation to tender shall state the general nature of the intended contract and the 
Clerk shall obtain the necessary technical assistance to prepare a specification in 
appropriate cases.  

2) The invitation shall in addition state that tenders must be addressed to the Clerk in 
the ordinary course of post, unless an electronic tendering process has been agreed 
by the council.  

3) Where a postal process is used, each tendering firm shall be supplied with a 
specifically marked envelope in which the tender is to be sealed and remain sealed 
until the prescribed date for opening tenders for that contract.  All sealed tenders 
shall be opened at the same time on the prescribed date by the Clerk in the presence 
of at least one member of council. 

4) Where an electronic tendering process is used, the council shall use a specific email 
address that will be monitored to ensure that nobody accesses any tender before the 
expiry of the deadline for submission.  

5) Any invitation to tender issued under this regulation shall be subject to Standing 
Order [insert reference of the council’s relevant standing order] and shall refer to the 

terms of the Bribery Act 2010. 

6) Where the council, or duly delegated committee, does not accept any tender, quote 
or estimate, the work is not allocated and the council requires further pricing, no 
person shall be permitted to submit a later tender, estimate or quote who was present 
when the original decision-making process was being undertaken.  





 

Chairman: Cllr Derek Law 
Clerk: Amy Rudderham  

Tel: 01954 261027  
clerk@willinghamparishcouncil.gov.uk 
www. willinghamparishcouncil.gov.uk 

 

 

Tree Survey specification 
 

Contents 
1. Introduction .................................................................................................. 1 

2. Timetable for tendering process .................................................................... 2 

3. Sending instructions ..................................................................................... 2 

4. Areas to be covered ...................................................................................... 3 

4.1. Pyrethrum Way – Phases I and II, public open spaces ............................ 3 

4.2. Village Green ......................................................................................... 3 

4.3. Barton Field, Black Pit Drove ................................................................. 4 

4.4. Wildlife Meadow, Meadow Road............................................................. 4 

4.5. QEII Playing Field, West Fen Road ........................................................ 5 

4.6. Community Orchard ............................................................................... 5 

4.7. Recreation Ground, West Fen Road  ...................................................... 6 

4.8. Ploughman Hall, West Fen Road ........................................................... 6 

4.9. Cemetery, Church Street ........................................................................ 7 

5. Health and Safety ......................................................................................... 7 

6. Payment Terms ............................................................................................. 7 

7. References ................................................................................................... 8 

8. Terms and Conditions ................................................................................... 8 

9. Following the Survey .................................................................................... 8 

 

1. Introduction  
1.1. Willingham Parish Council is inviting tenders for a contract to undertake a 

tree survey on all trees which are on Parish Council owned land.  
1.2. Maps of the areas to be included in the survey are included at item 4.     
1.3. It should be noted that the appointed contractor will be required to provide the 

Council with risk assessments for all tasks, together with proof of insurance 
and any other relevant certification.   
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6.4. Invoices received after the agenda deadline, generally the last Thursday of 
each calendar month, will be subject to payment the following month.   
 

7. References  
7.1. References will be obtained prior to the commencement of the contract.   
7.2. References from other local authorities are preferred but under no 

circumstances should references be made from members of the contractor’s 
family.   

7.3. The council reserves the right to re-evaluate tenders received if references 
are deemed to be unsatisfactory.   
 

8. Terms and Conditions  
8.1. It is the responsibility of the contractor to satisfy themselves that they are 

aware of the location, size and condition of the site of work and in possession 
of sufficient information to offer a tender.  

8.2. The council does not accept liability for any costs incurred in the preparation 
and submission of any tender.   

8.3. The council is not bound to accept the lowest or indeed any tender.   
8.4. The council reserves the right to remove elements from the contract in 

advance of it being signed by all parties.   
 

9. Following the Survey  
9.1. Following the initial survey of all trees, the Contractor will provide a full written 

report detailing all trees surveyed.   
9.2. Within this report, the Contractor will provide detailed information of any 

remedial works required on trees identified in the survey and a timeline for 
when these works will be required to be carried out.   
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APPLICATION FOR FINANCIAL ASSISTANCE 
1 Name of Organisation: 

Willingham Library – Cambridgeshire Libraries within Cambridgeshire County Council 
 

2 Name and address of correspondent (and office held): 
Terri Lewis 

Area Library Manager, South Cambs North 

Willingham Library 

65 Church Street 

Willingham 

CB24 5HX 

 

 

 

3 What are the objectives of your organisation? 

To select, evaluate and acquire library materials in varied formats to meet and respond to the needs 

of our shared community. To promote literacy and disseminate useful daily information to the 

people and encourage lifelong learning through our reading materials and resources. 

To provide opportunity, ensuring freedom and equal access to information for all members of the 

community, to educate and enlighten them. 

To maintain and preserve books and materials and resources with historical, cultural, social, 

economic and archival value, and other related materials in an organized collection to provide 

members of the community these materials and enrich their personal and professional lives. 

WILLINGHAM PARISH COUNCIL 



File/F&GP/Grant Policy July 2011/ds 

To provide materials and resources that entertain and inspire as well as services offering space for 

people and information to come together, and programs that would create library awareness and 

consciousness. 

 

 

 

 

 

4 Is membership/support open to any resident of Willingham, regardless of sex, age, ethnic 
origin, religion, disability or sexual orientation? If not, please give reason: 

 

Yes 

 

5 Amount of grant applied for £350.00 
 

6 Purpose for which the money will be used. Please explain clearly and simply the reason for 
your request. 

The purpose of the application is to support the annual Summer Reading Challenge at Willingham 

library. To support events and activities promoting the library and reading held during the year. The 

Summer Reading Challenge is a national initiative co-ordinated by The Reading Agency and aimed a 

preventing a ‘dip’ in children’s reading over the summer holidays. 

Children are challenged to read at least 6 books during the holiday. Children who join the scheme 

are issued with a membership folder to record their reading. They are issued with stickers and 

incentives whilst discussing their reads with library staff and volunteers who are on hand. They can 

also recommend books to read. This contact is a particularly valuable part of the challenge. All 

children who complete 6 books are awarded a medal and certificate at a special presentation 

ceremony after school in the library and to which council members are warmly invited. 
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Cambridgeshire Libraries will fund the stationery, promotional materials, certificates and medals. 

Your contribution helps to fund any additional staff hours which we use to go into local schools to 

promote the challenge, as well as pay for the training of volunteers and the planning and running of 

events and activities. These add value to the experience of the Summer Reading Challenge and 

encourage participation in the scheme. 

 

 

 

 

 

 

 

7 Have you applied for grant aid to any other organisation (including local authorities)?  If so, to 
whom (please give details of the decision on your application): 

 

No 

 

8 Is there anything else you wish the Parish Council to take into account when considering this 
application? 

 

 

 

 

 

9 Please ensure that you have attached up to date examined accounts in support of this 
application. 

 

 

10 Bank Details If Grant approved can be paid directly. 
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Bank Name: Nat West 

 

Account Number:  

 

Sort Code:  

 

Account Name:  

IBAN: G  

Please quote :  to ensure the grant is allocated correctly within our 

budget. If we are fortunate enough to be successful in our application. Thank you. 

 

 







 Parish Staff and 
Councillors unaware of 
importance of data 
protection and UK GDPR 

L Ensure Parish Staff and Councillors 
informed of Parish Council’s IT Policy, 
the Information and Data Protection 
Policy and the Protocol for responding 
to parishioners/organisations.  If 
required, Parish staff and Councillors 
can attend courses. 
Ensure Parish Councillors complete 
General Data Protection Awareness 
checklist, reviewed annually. See also 
below for specific areas.  
 
 

 

  L Ensure Data Protection Officer 
appointed – CAPALC – to oversee 
Data Handler and deal with any 
breaches. 
 
 

 

  L Ensure ICO registration maintained.  
 
 

 

Sharing of Data Personal data falls into 
hands of a third party  

L Ensure the Parish Council does not 
share personal data with other 
persons or organisations unless it 
complies with the information and data 
protection policy’s requirements for 
sharing, for example, consent has 
been given or it is required by law. 
 
 

 



Hard copy data  A hard copy of data falls 
into the hands of a third 
party  

L Ensure the Parish Council does not 
share personal data with any other 
person or organisation unless it 
complies with the Information and 
Data Protection Policy’s requirements 
for sharing.  For example, consent has 
been given or it is required by law. 
 

 

  L Ensure hard copies containing 
sensitive data are stored securely 
when not in use.  
Access to the office outside of office 
hours is restricted to Clerk, Deputy 
Clerk, Compliance Administrator and 
Chair. 
Visitors to the office are not left 
unaccompanied.  
 

 

  L Ensure the Parish Council has records 
of devices used and which parties hold 
them.  If a member of staff or Parish 
Councillor leaves the Parish Council, 
ensure the devices they hold are 
returned to the Parish Council. 
 
 

 

  L Ensure once hard copy data is no 
longer required it is 
shredded/destroyed in line with the 
Parish Council’s Retention and 
Disposal Policy and a record is kept of 
the data removed/destroyed. 

 



Electronic data Theft or loss of a laptop, 
phone, memory stick or 
hard drive containing 
personal data 

L Ensure all devices are password 
protected.  
Ensure all memory sticks containing 
data are kept in the safe or locked 
filing cupboard/cabinet.  
Ensure Parish Council devices are 
only used for Parish Council work, and 
the holder of the devices comply with 
the Council’s Information and Data 
Protection Policy and the Councillor 
Awareness Checklist, which is 
completed and reviewed annually.  
See attached for latest version.  
 

 

  L Ensure Parish Councillors aware of 
the risk of theft or loss of devices and 
the need to take sensible measures to 
protect them from loss or theft.  
 
 

 

  L Carry out regular back-ups of Parish 
Council data.  
 
 

 

  L Ensure safe disposal of IT equipment 
and printers at the end of their life.  
 
 

 

Email Security  Unauthorised access to 
Parish Council emails  

L Ensure all email accounts are 
password protected and passwords 
are not shared or displayed. 
 

 



  L Ensure Parish Council email 
addresses are provided for office staff 
and Parish Councillors.  
Parish Office staff and Parish 
Councillors advised not to use 
personal emails for Parish Council 
business. 
 

 

  L Ensure Parish Council staff and 
Councillors use blind copy (BCC) for 
group emails to people outside of the 
Parish Council. 
  
 

 

  L Ensure emails from members of public 
and not forwarded without their 
permission.  If necessary, copy and 
paste the information with the personal 
data removed into a new email.  
 

 

General internet 
security  

Unauthorised access to 
computers and files where 
Parish Council information 
is stored 

L Ensure all electronic devices used to 
access emails/Parish Council 
information are password protected 
and those passwords should not be 
shared or displayed publicly. 
 

 

  L Ensure all computers/laptops 
(including Parish Councillors’) have an 
up-to-date anti-virus software, firewalls 
and file encryption installed.  
 
 

 



  L Ensure updates are installed regularly. 
  

 

Website Security Personal information or 
photographs or individuals 
published on the website  

L Ensure the Parish Council website is 
only used to share information 
relevant to the Parish Council or 
associated Councils not personal 
information.  
 

 

Disposal of 
computers and 
printers  

Data falls into the hands of 
a third party 

L Ensure the hard drives from 
computers, laptops and printers are 
wiped or destroyed before disposing of 
the device. 
Ensure that while awaiting destruction, 
devices are stored securely. 

 

Financial Risks Financial loss following a 
data breach as a result of 
prosecution or fines  

L Ensure Parish Council has sufficient 
liability cover should the Parish 
Council be fined for a data breach.  
 

 

 Budget for GDPR and Data 
Protection 

L Ensure Parish Council has sufficient 
funds to meet the requirements of the 
new regulations both for equipment 
and data security. 
 

 

General Risks Loss of third-party data 
due to lack of 
understanding of the 
risks/need to protect it 

L Ensure adequate training is available 
for Parish Office staff and Parish 
Councillors and are aware of the risks.  
 

 

 Filming and recording at 
meetings  

L Ensure that if a meeting is closed to 
discuss confidential information (for 
example salaries or disciplinary 
matters) that no phones or recording 

 



devices have been left in the room by 
a member of the public.  
 

 
 
 
Signed: 
Willingham Parish Council Clerk 
 
 
Date: 
 
 
 







• Ensure equipment is checked prior to 
use, is well maintained, cleaned and 
stored appropriately after use.  

• Ensure members of the public are not 
in the area being sprayed and do not 
return to the area until deemed safe in 
accordance with the instructions on the 
herbicide. 

• Adults only to carry out works involving 
herbicide.   
 

Cutting back of 
plants/trees  

Personal 
Injury  

Volunteers  • Wear protective gloves 
• Only adults carry out trimming and 

pruning work  
• Wear protective clothing and sensible 

shoes/boots 
• Ensure all tools are checked prior to 

work being carried out so it is in a good 
condition and maintained appropriately  
 

Severity 3 
Likelihood 1 
 
Risk Rating: 
MEDIUM 
 

 
 
 

Planting  
 
 

  • Take care lifting heavy items.  Lift with 
sufficient people and share heavy 
loads 

• Wear protective gloves  
• Adults only to do the digging  
• Wear protective gloves and sensible 

shoes/boots 
• No forks to be used 
• Children assisting with planting of 

bulbs to be supervised at all times.  
Only planting small plants.  

• Ensure all tools are checked prior to 
work being carried out so it is in a good 
condition and maintained appropriately  
 

Severity 3 
Likelihood 1 
 
Risk Rating: 
MEDIUM 
 

 

Hand mowing    • Adults only to carry out the work Severity 3  



 • Wear appropriate protective clothing  
• Ensure machinery is checked prior to 

work being carried out so it is in a good 
condition and maintained appropriately  

• Ensure members of the public and 
animals are not in the area being 
mowed  
 

Likelihood 1 
 
Risk Rating: 
MEDIUM 
 

Tractor mowing  
 
 

  • Work only carried out by named 
operator on own machinery.  

• Ensure machinery is checked prior to 
work being carried out so it is in a good 
condition and maintained appropriately  

• Ensure members of the public and 
animals are not in the area being 
mowed  

• Ensure the Council holds an up-to-date 
copy of the relevant Public Liability 
Insurance 
 

Severity 3 
Likelihood 1 
 
Risk Rating: 
MEDIUM 
 

 

Strimming/trimming 
 

  • Ensure protective clothing is worn, e.g. 
glasses/goggles/boots 

• Ensure machinery is checked prior to 
work being carried out so it is in a good 
condition and maintained appropriately  

• Ensure members of the public and 
animals are not in the area being 
strimmed/trimmed.  
 

Severity - 3 
Likelihood - 1  
 
 
Risk Rating 
MEDIUM 

 

Checks on trees  
 
 

  • Visual checks carried out  
• If further work needed report to Parish 

Council office and discuss work 
needed 
 

Severity - 3 
Likelihood - 1  
 
 
Risk Rating 
MEDIUM 

 



Emptying Dog poo 
bins/removal of 
waste 
 

  • Ensure protective clothing Isi worn.  
• Wash/sanitise hands thoroughly once 

task completed 
 

Severity - 2 
Likelihood - 1  
 
 
Risk Rating 
MEDIUM 

 

Working near 
roads  
 

Personal 
Injury  

 • Ensure volunteers are aware of traffic 
while working.  

• If children are assisting, they should be 
assigned to an adult and supervise 
children at all times  

• All planting must be more than 1m from 
roads. Any closer to be assessed and 
appropriate measure to be put in place 
if needed 
 

Severity - 3 
Likelihood - 1  
 
 
Risk Rating 
MEDIUM 

 

Weather    • Assess weather conditions and wear 
appropriate clothing/sunscreen/hats as 
needed.   

• Cancel work if heavy rain/winds, 
heat/sun or weather warnings in place 
 

Severity - 3 
Likelihood - 1  
 
 
Risk Rating 
MEDIUM 

 

Insurance  Risk of claim 
for 
injury/damage  

Members of 
public, 
volunteers, 
organisers  

• WAG to ensure adequate insurance in 
place for tasks being carried out 

• Copy of WAG’s insurance to be 
provided to Parish office  

• List of volunteers to be provided to the 
office covered by the office  

• For all tasks/events outside of those 
covered in this risk assessment a full 
risk assessment must be provided to 
the Parish office no later than 30 days 
before the tasks/events take place  
 

  

Injury/First 
Aid/Sickness  

Event carries 
a risk of 
injuries which 

Members of 
public, 

• First Aid to be available for all tasks  
• Access to mobile phone to call 

emergency service at all times. 

Severity - 3 
Likelihood - 1  
 

 



need to be 
dealt with if 
they occur  

volunteers, 
organisers 

• All injuries to be reported to the Parish 
Council at the first opportunity.  

 

 
Risk Rating 
MEDIUM 

 
Risk Rating = Severity x likelihood  
 
Severity Likelihood Risk Rating  
Minor injury – no attending needed – 1 
 

Unlikely – 1 1 – 2 LOW 

Injury requiring first aid – 2  
 

Possible - 2  3-4 MEDIUM  

Major injury/Fatality – hospitalisation – 3  
 

Almost certain – 3  5-9 HIGH 

 
 
Signed on behalf of WAG: 
 
Name: 
 
Date: 
 
 
Signed on behalf of Willingham Parish Council: 
 
Name: 
 
Date: 



Chairman: Cllr Derek Law 
Clerk and RFO: Amy Rudderham 

Tel: 01954 261027 
clerk@willinghamparishcouncil.gov.uk 

www.willinghamparishcouncil.gov.uk 
Parish Council Office, Ploughman Hall, West Fen 

Road, Willingham, Cambridge, CB24 5LP 

 
 
 
 

 

Minutes of the Planning Committee meeting of Willingham Parish Council held on 
Thursday 2nd July 2026 at 7:30pm, in the Parish Council office, Ploughman Hall, 

West Fen Road, Willingham. 

Present:      
Councillors: Hales, Harris (Chair), Hutchcraft, Law (arrived at 19.34), McKee, 
Watson  
Parishioners: None   Clerk: Amy Rudderham 

Meeting opened at 19.32.  

1. To receive apologies for absence
None.

2. Declarations of interest
None.

3. Public forum (maximum 3 minutes per person, with an overall limit of 15
minutes) All parishioners wishing to speak and who are on the Electoral
register, must make their name known to the Clerk prior to commencement
of the meeting.  Maximum of five people to speak.  Large groups will need
to decide on a spokesperson representative

None.  

4. To approve the minutes of the meeting held on Tuesday 23rd June 2026
Councillor Watson proposed the Minutes be accepted as a true record of the
meeting, seconded by Councillor McKee and resolved with five votes in favour and
one abstention due to not being present at the meeting.

Action: Clerk 

5. To deal with any matters arising from the minutes of the meeting held on
23rd June 2026, not covered elsewhere on this agenda

None raised.  

6. Planning Applications for consideration
(i) 26/01816/FUL – 21B Green Street Willingham Cambridgeshire CB24 5JA –

Erection of cladding on sides of existing agricultural building and provision of
roller shutter doors – Mr Richard Law

Councillor Law proposed the Council recommend approval of the application, 
seconded by Councillor Hutchcraft and resolved unanimously.   

Action: Clerk 

(ii) 26-02311-HFUL – 47 Thodays Close Willingham Cambridgeshire CB24 5LE –
Single storey detached timber framed garden room (retrospective) – Mr Peter
Cornish

Councillor Harris proposed the Council recommend approval of the application, 
seconded by Councillor Watson and resolved unanimously.   

PLANNING COMMITTEE MINUTES 

APPROVED



Action: Clerk 
 

7. For Information Only  
(i) 26/02356/CL2PD – 73 Earith Road Willingham Cambridgeshire CB24 5LS – 

Certificate of lawfulness under S192 for the Siting of Caravan to provide 
additional accommodation family of Homeowner – Whitlock & Lowe Ltd  
Noted.   
 

8. Correspondence 
(i) To receive and consider correspondence from Councillor Bridget Smith, Leader 

of the South Cambridgeshire District Council  
Noted.   
 

(ii) Any Other Correspondence 
 

9. Items for future meetings 
None received.   
 
10. To decide date of next meeting 
To be decided.   

 
 Meeting closed at 19.47.   

APPROVED



Chairman: Cllr Derek Law 
Clerk and RFO: Amy Rudderham 

Tel: 01954 261027 
clerk@willinghamparishcouncil.gov.uk 

www.willinghamparishcouncil.gov.uk 
Parish Council Office, Ploughman Hall, West Fen 

Road, Willingham, Cambridge, CB24 5LP 

 
 
 
 

 

Minutes of the Planning Committee meeting of Willingham Parish Council held on 
Tuesday 21st July 2026 at 7:30pm, in the Parish Council office, Ploughman Hall, 

West Fen Road, Willingham. 

Present:      
Councillors: Hales, Harris (Chair), Hutchcraft, Law, McKee, Moore, Watson 
Parishioners: One   Clerk: Amy Rudderham 

.  
1. To receive apologies for absence
None.

2. Declarations of interest
None.

3. Public forum (maximum 3 minutes per person  with an overall limit of 15
minutes) All parishioners wishing to spe k and who are on the Electoral
register, must make their name known to the Clerk prior to commencement
of the meeting.  Maximum of five people to sp ak.  Large groups will need
to decide on a spokesperson representativ

None.  

4. To approve the minute  of the meeting held on Thursday 2nd July 2026
Councillor Hutchcraft proposed the minutes be accepted as a true record of the
meeting, seconded by Cou cillor Watson and resolved with six votes in favour and
one abstention due to not being present at the meeting.

Action: Clerk 

5. To deal with any ma te s arising from the minutes of the meeting held on
2nd July 2026, not covered elsewhere on this agenda

None raised. 

6. Planning Applications for consideration
(i) 26/02389/REM – Digital Park Station Road Longstanton Cambridgeshire –

Reserved matters application for the approval of access (except the already-
approved main vehicular access), appearance, landscaping, layout and scale
pursuant to outline permission S/3854/19/OL for residential development of up to
80 dwellings and associated infrastructure following demolition of existing
buildings, and related discharge of outline conditions 1 (Details of Reserved
Matters), 5 (Design Principles Compliance Statement), 8 (Hard and Soft
Landscaping),10 (Housing Mix), 12 (Detailed Waste Management and
Minimisation Plan), 13 (Landscape and Ecology Management Plan), 16d
(Archaeology), 18 (Contaminated Land), 21 (Surface Water Drainage), 23 (Foul
Drainage), 25 (Energy Strategy), 28 (Travel Plan), 30 (Connectivity), 31
(Pedestrian/ Cycleway & Culverting), 38 (Sustainability Strategy), 41 (Space
Standards), 42 (Accessible and Adaptable Buildings), 44 (Lighting) and 46
(Overheating Analysis). – Middlereach Limited

PLANNING COMMITTEE MINUTES 

DRAFT



Councillor Harris proposed the Council made no recommendation.  This was 
seconded by Councillor Law and resolved unanimously.   

Action: Clerk 
 

(ii) 26/02512/S73 – 8 Westfield Willingham Cambridgeshire CB24 5HH – S73 to vary 
condition 2 (materials) of planning permission S/4511/17/FL (Single storey 
rear/side extension) to change condition 2 to a compliance condition with the 
materials used in the construction of the development – Mr Richard Stewart  

Councillor Harris proposed the Council recommend approval of the application, 
providing the previously granted planning permission was still valid.  This was 
seconded by Councillor Law and resolved unanimously.   

Action: Clerk 
 

(iii) 26/02539/FUL – Land adjacent to Bourneys Farm High Street Willingham 
Cambridgeshire – Erection of 1no. self-build detached dwelling with ancillary 
annexe, garage, access and associated works – Mr & Mrs John and Claire 
Wilding  

Councillor Law proposed the Council recommend approval of the application.  This 
was seconded by Councillor Moore and resolved with fi e votes in favour and two 
abstentions.   

Action: Clerk 
 

7. Correspondence 
(i) To receive and consider correspondence from Councillor James Hutchcraft, 

District Councillor for Over & Willingha   
Noted.   
 
(ii) Any Other Correspondence 
Correspondence was received from Greater Cambridge Shared Planning regarding 
26/01053/FUL and was noted by he Council.   
 
Correspondence was also re eived from Greater Cambridge Shared Planning 
regarding the adop on of the Heydon Neighbourhood Plan and was noted by the 
Council.   

 
8. Items for future meetings 
26/02539/FUL – Land Adjacent To 34 and 36 High Street Willingham 
Cambridgeshire CB24 5ES – Erection of 1no. self-build detached dwelling with 
ancillary annexe, garage, access and associated works – Mr and Mrs John and 
Claire Wilding  
 
26/01053/FUL – Land South of Stanton Mereway Willingham Cambridgeshire – 
Demolition of existing building and the erection of a stale block, menage and car 
park.  Change of use from agricultural land to equestrian use – Mr Casey  
 
26/02651/HFUL – 56 Rampton Road Willingham Cambridgeshire CB24 5JG – Single 
storey rear extension, alterations to fenestration and render to existing external walls 
– Mr and Mrs Harding  
 
26/02452/FUL – Land West of 82 Earith Road Willingham Cambridgeshire – Erection 
of permeable hard standing area and fence to the front of the site associated with the 
enjoyment of orchard use – Dr Wei Sun  
 
 

DRAFT



9. To decide date of next meeting 
Monday 3rd August 2026.   
 
Meeting closed at 19.50PM.    

DRAFT





 

 

 

4) Inspections moving forward 
While Scouts are accessing the inside full inspections to continue.  To be changed when 
building is empty in line with insurance requirements. 
  

5) Insurance requirements 
The office to liaise with insurance company to see what insurance requirements are and 
whether Heras fencing, lower window boarding and removal of mortar from window sills will be 
sufficient in terms of safety for insurance purposes. 
The office to check previous buildings report [Date?] for external works suggested at that time. 
Once immediate work (above) carried out have building checked by a contractor or appropriate 
person to see if further external hazards require attention. 
 

6) Willingham News 
Include the following in Willingham News and the PC website. 
‘Following recent issues at the public Hall, in relation to safety, we are now no longer taking 
bookings and the hall is closed.’ 
—------------------------------------------------------------- 
 
I visited Westminster Care today 22.07.2026. They are happy for us to set the HERAS fencing 
at 1m from the hall wall onto their boundary. 
 
 
 
Councillor Clark  
23rd July 2026  



















 

 

 

 
 
 

 
 
 
One issue raised by a parishioner who was concerned that the grass was uncut and untidy in 
the cemetery. He took his own mower to tidy the area around the grave area. 
I checked the cemetery the following day and although it was slightly overgrown, it was still 
acceptable. The cemetery grounds were then cut approximately two days later. 
 
The grass cutting tender has just been reviewed and we are happy with the frequency of cuts - 
20 per year, approximately fortnightly. 
 
Councillor Hales  
29th July 2026  

5TH AUGUST 2026 – CEMETERY REPORT  





From: jeremysweet303@aol.com
To: Clerk
Cc: Jim Watson; cllr.moore; Paul Knighton;  Derek Law
Subject: Water supply to Wild Meadow
Date: 10 June 2026 12:17:38

Dear WPC

I would like to formally request that  WPC appoint an engineer to rediscover the
water supply to Wild Meadow and determine what work is required to reinstate it .
The lack of a water supply is making it very difficult to establish new plantings at
the site and plantings over the past 2 years have resulted in high levels of losses. 

Yours sincerely 

WAG











Pond Risk  
 
Area of responsibility: Green & Boundaries       Lead Councillor:  Jim Watson 
 
Ponds identified on Willingham Parish Council land:  

• Long Pond  
• Pond at Meadow Road  

 
Hazard What could go 

wrong 
Who may be 
harmed  

What can be done to mitigate risk  Risk rating after 
mitigation 

Comments  

Water Drowning/ injury/ 
death 

Members of 
public  

All ponds:  
Edges of pond visible – kept as clear as 
possible  
Pond situated at rear of site to minimise 
access without intention 
Appropriate warning signs  
Request supervision of young 
children/person with special needs  
 
Long Pond  
SCDC fencing on roadside restricting 
public access to the pond.  
 
Meadow Road  
Fencing considered but area is a wildlife 
area not installed to keep area as natural 
as possible.  
 

3  



Waterbourne 
illnesses  

Sickness  Members of 
public 

Long Pond 
SCDC fencing restricting public access 
to pond  
 
Meadow Road 
Signage advising not to enter the ponds  
 
 

2  

Algae blooms  Toxic to harmful to 
wildlife 

Members of 
public/wildlife  

All ponds 
Visible checks by Lead Councillor during 
monthly risk assessment – take 
appropriate action if algae found e.g. 
signage/removal if appropriate/reporting 
to appropriate authority  
 

2  

Slip/trips/falls Personal 
injury/death  

Members of 
public/Parish 
Councillors 

Checks by Lead Councillor during 
monthly risk assessment to identify 
hazards 
 
Meadow Road 
Edges of pond to be kept visible/ as clear 
as possible. Arrange maintenance work 
when needed.  
Pond situated at rear of site to minimise 
access without intention 
Appropriate warning signs  
 

3  

 
 
 



 
 
 
Risk Rating = Severity x likelihood  
 

Severity Likelihood Risk Rating 
Minor injury – no attending needed – 1 

 
Unlikely – 1 1 – 2 LOW 

Injury requiring first aid – 2 
 

Possible - 2 3-4 MEDIUM 

Major injury/Fatality – hospitalisation – 3 
 

Almost certain – 3 5-9 HIGH 

 
 
Signed: 
 
 
Date: 
 





 

 

 

“WAG  would like to replace the following trees in the orchard for planting this autumn/winter.  
 
Medlar   Large Dutch  Quince A 1 Year Maiden  £25 
Apple   Ashmead's Kernel  MM106 1 Year Maiden  £25  
Cherry Turkish Black Colt 1 Year Maiden  £39 
Spanish Chestnut   x 2   £ 5.48 
Delivery:   £15.00 
Total : £109.48” 
 
 







 

 

 

 
 
 

 
 
 
Pavilion 
The pavilion is still being monitored with regards to the mess the Wolves have left behind. By 
this next council meeting we should have had a meeting with their representative. Details of 
which I will pass on at the council meeting. 
 
One of our CCTV cameras on the outside of the pavilion has been damaged and will need 
fixing/replacing. 
 
Damaged bench on QEII 
I have looked into dismantling the fire damaged bench. Unfortunately the end that is damaged 
has melted and made in almost impossible to remove the bolt, meaning that I can not pull it 
apart. So it will need to be removed by a professional company. 
 
Councillor Phillips  
28th JuLY 2026  

5TH AUGUST 2026 – LEISURE AND AMENITIES REPORT  

























Bad 
weather 
conditions   

Trip | slip | fall | 
personal injury 
 

Volunteers • Only change batteries in dry 
weather conditions  

• Only change batteries in 
daylight  

• Take a mobile phone and 
have it accessible in case of 
an emergency 

 

Severity           3 
Likelihood        1 
 
Risk Rating: 
MEDIUM 
 

 

Batteries  Fire | electrical issues Volunteers  • Batteries should only be 
charged under supervision  

• Batteries should only be 
charged on a fireproof 
surface  

• Batteries should only be 
charged whilst correctly using 
a lithium battery storage bag 

• Batteries should only be 
stored inside a lithium battery 
storage bag, at all times.  
 

Severity           3 
Likelihood        2 
 
 
Risk Rating:  
HIGH 

 

Traffic  Personal Injury | 
Collison 

Volunteers  • Be aware of surrounding 
Traffic  

• Ensure that hi-visibility 
jackets are worn at all times  
 

Severity           3 
Likelihood        2 
 
Risk Rating:  
HIGH 
 

 

Insurance  Risk of Claim for 
injury/damage  

Volunteers • The named volunteer is to be 
included in Parish Council 
volunteer list  

• Provided tasks are carried 
out in accordance with 

Severity - 3 
Likelihood - 1  
 
 
Risk Rating 
MEDIUM 

 



instructions and Risk 
Assessment they will be 
insured through the Parish 
Council insurance.  

• The volunteer is to keep a 
record of when the SID 
Batteries are changed during 
the visits, to be provided to 
the Parish Office.  
 

 
 
 
 
Risk Rating = Severity x likelihood  
 
Severity Likelihood Risk Rating  
Minor injury – no attending needed – 1 
 

Unlikely – 1 1 – 2 LOW 

Injury requiring first aid – 2  
 

Possible - 2  3-4 MEDIUM  

Major injury/Fatality – hospitalisation – 3  
 

Almost certain – 3  5-9 HIGH 

 
 
Signed: 
 
 
Date: 
 





 

 

 

 
 

Lipo Battery Safe Bag, Fireproof & Explosion Proof, Safe Charging Black 
 

• Fireproof Protection: Lithium battery bag built with 100% fireproof inner fabric and flame-
retardant interlayer to ensure safety during charging and storage. 

• Secure Sealed Design: Equipped with a safe charging port and airtight construction to 
limit oxygen and prevent fire spread. 

• High-Temp Resistance: This Lipo battery bag withstands temperatures up to 1000°F, 
offering reliable thermal insulation for LiPo battery management. 

• Spacious & Portable: The lipo safety bag measures 215*165*145MM includes a 
shoulder strap for convenient and safe transportation. 

• All-in-One Safety Solution: Ideal for storing, charging, and transporting LiPo batteries, 
suitable for both RC hobbyists and professionals. 

 
£11.99 inc VAT  






