
WILLINGHAM PARISH COUNCIL 
Parish Council Office, Ploughman Hall 

West Fen Road, Willingham, Cambridge, CB24 5LP 
Tel: 01954 261027 

Email: clerk@willinghamparishcouncil.gov.uk  Website: www.willinghamparishcouncil.gov.uk 
 
Minutes of the Finance and General Purpose Committee meeting of Willingham Parish Council held on Monday 16th 
February 2026 in the Parish Council office, Ploughman Hall, West Fen Road, Willingham 
 
Present:  Councillors: Law (Chair), L King, Todd, Watson, Hutchcraft 
Parishioners:      None 
Clerk:  Mandy Powell 
Deputy Clerk: Amy Rudderham 
-------------------------------------------------------------------------------------------------------------------------------------------------------    
1. Apologies for absence 
Apologies were received and accepted from both Councillors Mansfield and Clark due to being unwell.. 
 
2. Declarations of interest 
The Deputy Clerk declared an interest in item five and left the room for this item. 
 
3. Public Forum 
None present. 
 
4.      Any matters arising from the meeting held on the 21st January 2026 not covered  
elsewhere on the agenda (Minutes approved at Full Council meeting held on 4th February 2026) 
None raised. 
 
The Deputy Clerk left the meeting for the following item. 
Councillor Hutchcraft joined the meeting. 
 
5. To consider starting salary pay point and working hours for new Clerk. 
The Clerk summarised the proposal for the hours for the new Clerk. Councillor Law proposed the hours be 
agreed at twenty-one per week (not including RFO hours which were an additional six) to be completed in the 
office and home as listed. Seconded by Councillor Todd and resolved unanimously. 
Councillor Law further proposed that the New Clerk be appointed on pay point 34, rising to 35 after two years 
in post and then to point 36 after completing a total five years in post. Seconded by Councillor Todd and 
resolved unanimously. 
The above would take effect from the 25th June 2026. 
 
The Clerk was asked to write to the new Clerk confirming the above details. 
 

Action: Clerk 
The Deputy Clerk returned to the meeting. 
 
6.  To consider recruitment process and details for the Deputy Clerk including:  
starting salary pay point, working hours, advertising, job descriptions and person specification, interview 
process as well as any actions which may be needed. 
The Clerk presented a draft vacancy notice including pay scale and hours, job description, and person 
specification for the Committee to consider (this had been previously circulated). Councillor Law proposed 
these be agreed as listed with the post being offered at twelve hours a week over two days. Seconded by 
Councillor Hutchcraft and resolved unanimously.  
 
Councillor Law further proposed the Council appoint the new Deputy Clerk on a pay scale between points 20-
22 dependent on experience with the starting rate to be agreed by the interview panel. This would increase by 
one point on the scale following a successful review at the end of the probationary period. Seconded by 
Councillor Hutchcraft and resolved unanimously. 
 
It was agreed that the interviews and appointment would be carried out and decided upon by Councillors Law 
and Hutchcraft along with the current Deputy Clerk. 
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Action: D Law/J Hutchcraft/Deputy Clerk 
 

7. Items for Future meeting 
None listed. 
        
8. Date of next meeting 
To be confirmed. 
 
 
 
Meeting closed at 19:43 


