Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and
other Smaller Authorities*:

* where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but;
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financjal year in accordance with Proper Practices.

2. The Annual Governance and Aocountablllty Return is made up of three parts, pages 3 to 6:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* & bank reconciliation as at 31 March 2019

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2018/19

Unless requested, do not send any additional documents to your external auditor, Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Govem_ance and Accountability Section1, Section 2 and Section 3 - External Auditor

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

a publicly accessible website:

Before 1 July 2019 authorities must publish:

* Notice of the peﬂodforﬂwexadsaofpuuhﬁghtsandadedamﬁonmatﬁiewnihgstatem
are as yet unaudited:

* 8ection 1 - Annual Governance Statement 2018/19, approved and signad, page 4

* Section 2 - Accounting Statements 2018/18, approved and signed, page 5

Not later than 30 September 2019 authorities must publish;

* Notice of conclusion of audit

* Bection 3 - External Auditor Report and Certificate

* Sections 1 & 2 of AGAR inciuding any amendments as a readtofmelimitedassuranoereview.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3,

*for a Amnlats liot af heartian s



Guidance notes on completing Part 3 of the Annual Governance and
Accountabllity Return 2018/19

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountabliity Retum. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time

and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

or unexplained amendments, it may be retumed and additional costs will be incurred.

* The authority should receive and note the annual internal audit report if possible prior to approving the annual
govemnance statement and before approving the accounts.

* Use the checkiist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by emall or post {not both).

* Do not send the external auditor any information not specifically requested. However, you must Inform your
external auditor about any change of Clerk, Responsible Financlal Officer or Chalrman, and provide
relevant email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Retum covers all the bank accounts, If the authority holds any short-term investments, note their
value on the bank reconclliation. The extemnal auditor must be able to agree the bank reconciliation to Box 8 on the

accounting statements (Section 2, page 5). An explanation must be provided of any difference betwaen Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

* Explain fully significant variances in the accounting statements on page 6. Do not just send a copy of the detailed
accounting records instead of this explanation. The externsl auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis 1o support the full variance.

s Ifthe external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019).

= The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period - during which the accounts and accounting records of all smaller authorities must be available for public
inspection - of the first ten working days of July.

* The authority must publish the Information required by Regulation 15 (2), Accounts and Audit Regulations 2015,

;nclu?yir;gb th: period for the exercise of pubiic rights and the name and address of the external auditor before
Ju 18.

Al gections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates aet for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highigfﬂedbmmbeanwnpletedbymeimemalaudimrandemanaﬂms
Section 1 For any statement to which the response is ‘no', is an explanation provided?

Section 2 Has the authority's approval of the accounting statements been confimed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been provided?
Has the bank reconciliation as at 31 March 2018 been reconciled to Box 87
Has an explanation of any difference betwesn Box 7 and Box 8 bean provided?

Sections 1 and 2 Trustfunds—havealldlsdosuresbeenmdeifmeauﬂmruyasabodyeomommisa
sole managing trustes? NB: do not send trust accounting statements unless requested




Annual Internaj Audit Report 2018/19

- Wilngham Parih Council

This authority's internal a ditor, acting independently and on the basis of an assessment of rigk,
carried out a selective assessment of compliance with relevant Procedures and controls to be in
operation during the financial year ended 31 March 2019,

and planned coverage. On the basis of the findings in the areas examined, the intemal audit
conclusions are summarised in this table, Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control

objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal cortra) Glijcctie

A, Appropriate accounting records have basn praperly kept throughout the financial year.
B. This authority complied with its financial regulations, payments wers supported by invoices, all
expenditure was approved and VAT was approprigtely accounted for,

c. mmmmwmmmmmwmmmwmwmmmj 7
ofarrangementsbmanagaﬂ!ese.

F. Petty cash payments were properly supported by recelpts, all petty cash expenditure was
approved and VAT appropriately accounted for,

G. Salarles to empioyses and allowances to members were paid in accordance with this authority's

approvals, and PAYE and N| requiremente werg properily applied,
H. Asset and invastments registers wers complete ang accurate and properly maintained.
L _Periodic and year-end bank account racongiliations were properly carried out,
J. Accounting staterents brepared during the year were prepared on the comact accounting basis

(receipts and payments or Income and expenditure), agreed to the cash book, supported by an

adequataaudittraﬂfmmmderlying records and where appropriate debtors and Creditors were
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2017/18, it met the
exemption criteria and Camectly declared ltself axempt. ("Not Covered" should only be ticked
where the authon hadahfbdwwmmviwoﬂtsmmsA AR

L. During summer 2018 this authority has comectly provided the proper opportunity for
the exercise of public rights in accordance with the requirements of the Accounts and S
Audit Regulations.

M. (For local counciis only)
Trust funds (induding charitable) — The council met its responsibilities as a trustee.

e:dmd(listanyotherriskmonsepamsheesifneeded).
Name of persan who carried out the internal audit

Signature of person who P )
carried outthe intemal audit



Section 1 - Annual Governance Statement |2018/19
We acknowledge as the members of:

,: I —, o i L

SR i SN

= = = _— L X0

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm,to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

1,V\bhavemlnplaeeamwemmfweﬁecﬁwﬁnandal [
management during the vear, and for the preparation of ||
accounting statements.

| | prepared Xs accounting statements in accordance
| | with the Accounts and Auc Regulstions,

———

Tl
|

| made proper amangements and accepted
M gwmmrmneymdmmm

=l has only done what & has the legal power to do and has
conmdwﬁhPmperPncﬂcumdohgao.

I.Watookalleasamblastepsloauureuurselves
Mﬂmmmmatﬁmofauudorpoterﬁal
mn-eamlummmm.regulaﬁonsandr’roper
Pmdlmﬂlateuﬂdruwasignlﬁcamﬂmndaloﬂact
on the ablilty of this authority to conduct its
business or manage its finances,

&Mhpmldedpmperopporlunnyduﬁngmemrfor
ﬂ\eenerdseofeledo:s'ﬁgtmmamrdaneewlmthe
requirements of the Accounts and Audit Reguiations.

lmmmmamwmmhﬁdngm
MManyandtookappmpﬂateslepstommgeﬂwse
mmmmmmmmmﬂ :
extemallmuaneecovervmemmqumd.

tmmmmmmma«qwmm
Mvesystundiﬂundau&:of”wmuﬂu

during the year gave all perscns Interested the opportuniy o
) inapodmdaakqmthmabowtmsawhwﬂy‘um

™ considered and decumented the financial and offer risks I
| !acesandda!wmmm

arranged for 8 competent person, independant of the financial
controfs and procedures, to give an atyective visw on whether

records and control systems. Mwmmmmamm:mm
T.Mbmappmwhmadbnmaummw 1 mmmmwammwmm
in reports from interna! and extema) audit. | extomai auci.

8. We considened whether any hiigation, llabifities or
mmmm.mmwm:cuom,omemm
duri'lgoraﬂerlmyear-end.haveaﬁmnadhmcton LA
this authority and, where appropriate, have included them || ¥
in the accounting statements.

..(Forloeeloowﬂsorﬂy)mmﬁmdsincmw
charitable, Inoueapacﬂyuthesclemanaging
mwmadmawomubuﬂy
responsibilities for the fund(sy/assets, including

financial reporting and, if required, independent
examination or audit.

|| disciosed everyihing & should have about its businsss

dmmﬁwhdmemmmmrﬂnm
|| end if relevant.

hasmddoflsmcponmwhua, as a body
corporate, & is & sole managing trustes of a local
trust or trusts.

sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets should be published with the Annual Governance Statement.

This Annual Govemance Statement was approved at a
mesting of the authority on:

B i ol /_«;_)_S/l TR
and recorded as minute reference:

- NCHERSFERENCE

by the Chairman and Clerk of the meeting where
| was given:

Other information required by the Transparency Codes (not part pf Annual Governance Statement)
Authority web address

Wkl il WinghomaparishCouncd.qovowie .
|




Section 2~ Accounting Statements 2018/19 for

.

LS -

1. Balances brought | Total balances and reserves at the beginning of the year
forward Of 8s recorded in the financial records. Value must agres to
| Box?ofplaviousyea::
Z. (+) Precept or Rates and Totalamountofpmcept(orforIDBsratssandIeWes)
Levies J| received or recelvable in the year. Exclude any grants
3. (+) Total other recaipts i Tomllnoomaormcelptsasmoordedmmuashbooklass
mepmoaptormteslleviesmosivad(llne 2). include any
_ | grants received.
4. (-) Staff costs ;

8. (-) Loan interest/capital

] Total expenditure or payments of capital and interest
fepayments

0| made during the year on the authority’s borrowings (i any).

| Total expenditure Or payments as recorded in the cash-
) booklessstaﬁcosts(lino4)andloanintsrasf/capltal
1 repayments (line 5).

8. (-) All other payments

7. (=) Balances carried at the end of the year. Must
forwarg

8. Total value of cash and 2| and deposit bank accounts, cash
short term investments S | 233,330 tenninvssrmentbheldasathamh-

I.Tobalﬁxedassetaplus | pmpedyﬂveauﬂmﬂyawns-!tlsmade
long term investmenta ¢ upofalliasﬂxadasselsandlonglannlnvsstmantsasar
and assets | 31 March.

10. Total borrowings

‘| The outstanding capital balance s &t 31 March of all loans
V| from third parties (including PWLB),

11. (For Local Councils Only) Disclosure note

The Councll, as a body corporate, acts as sole trustee for
re Trust funds (including charitable)

and /s responsible for managing Trust funds or assefs.
B N.B. mmmhmamamwbnnmabwedo

L)

" |notinciude any Trust transactions.

| certify that for the year ended 31 March 2019 the Accounting | | confirm that these Accaunting Statements were
Statements in this Annual Governance and Accountability approved by this authority on this date:

Return have been prepared on sither recaipts and payments | | A o E‘ ‘65" e e
or income and expenditure basis following the guidance in M— O o A

o
Signed by Responsible Financial Officer before being =RENL
presented to the-guthexity for approva
"E,_',"": roiE <A the meeting where the Accounting

Statements were approved




Section 3 - External Auditor Report and Certificate 2018/19
In respect of

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Retum in accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2019; and

* confirms and provides assurance on those matters that are relevant to our duties and responsibilities ag
external auditors.

on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

(Exaaptfoﬂhemﬂaumpoﬂedbelm)‘onmebaslsofuummwofSecuons 1 mdzoftheAnnualeemaneeamAcmwnabmyRem.m
owoplrionlholnhmmwnlnswiom1aMZofﬂnAnnuaiGWemancemdAomunmbwwmuwnhhammmumpqucﬁmw
zo&amﬂmhm;:omtoom%nﬁongmmemmnmwlwwﬁmmmadatorqudremomhavemtbemmet
delate a3 appropriats).

(mﬂm:eonasemtemmfrequked)
mhummmaﬁacﬂmmroﬂmmwhbhwedrawmmemmﬂonofmeamm

(mmmammﬂwﬂmqmmd)

3 External auditor certificate 2018/19

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and

Accountability Retum, and discharged our responsibifities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2019.

0 cause;

External Auditor Name

External Auditor Signature ; ) ke ey Date =EW 4 :




